EVANSVILLE COMMUNITY SCHOOL DISTRICT
Board of Education Regular Meeting Agenda

Monday, October 8, 2012
6:30 p.m,

District Board and Training Center
340 Fair Street

Note, public notice of this meeting given by posting at the District Office, Levi Leonard Elementary School
Office, Theodore Robinson Intermediate School Office, J.C. McKenna Middle School Office, High School Office,
Evansville School District Web Site: Evansville.k12.wi.us, and by forwarding the agenda to the Evansville Review,
Union Bank & Trust and Eager Free Public Library.

6:00 pm: Two board members are available to listen to the public on a drop in basis.

Time
I. Roll Call: Dennis Hatfield  Kathi Swanson  Eric Busse John Rasmussen
Tina Rossmiller Sharon Skinner  Nancy Hurley High School Rep. 1 min.
Il. Approve Agenda. 1 min.
fil. Public Announcements/Recognition/Upcoming Events: 5 min.
+ National School Lunch Week, October 15-19, 2012
e WASB Recognition — Tina Rossmiller, Level 3, and Nancy Hurley, Level 1
IV. District Administrator Report — School District Initiatives and Employee Handbook 5 min.

Development.

V. High School Board Representatives’/Principals’/Administrators’ Reports — High School 10 min.
Events and Good Things Happening in our Schools,

VI. Introduction of New Staff. 10 min.

VIl. Information & Discussion: 80 min.
A. Handbhook Committee Update —
1. Defining Full-Time Employee Memorandum.
2. Written Draft, Part I, Sec. 1-3 {All Employees-Preamble and Definitions,
Employment Law, General Employment Practices and Expectations).
3. Outline, Part |, Sec. 4-8 (All Employees-Grievance Procedures, Pay Periods,

Compensation and Expense Reimbursement, Workers” Compensation, and Sick
Leave).

Insurance Committee Update.

Discussion of Telephone/Technology Proposal.
Discussion of School Perceptions Survey.

DPI School Report Cards.

moow



VIIl. Business (Action item): 4 min.
A. Approval of Change in Employee Handbook Timeline.

IX. Consent {Action ltems)}: 5 min.
A. Approval of September 10 Regular and October 1 Special Meeting Minutes.
B. Approval of Open Enrollment Exception Applications.
C. Approval of August Reconciliation Report and Bils.

X. Set October 29, 2012, Regular Meeting Agenda. 5 min.

Xl. Executive Session — Under Wisconsin State Statute 19.85{1)(c) to Discuss District 15 min.
Administrator Evaluation.

Mission Statement:
The Evansville Community School District, in active partnership with families and the community, will

provide o positive learning environment that challenges all students to achieve personal excellence and
become contributing citizens of the world community.

Vision Statement:
Creating a culture of excellence in:
e Academic achievement
e Character development
Pursuit of arts, athletics, and other activities
Community engagement
Highly effective staff

This notice may be supplemented with additions to the agenda that come to the attention of the Board prior to the meeting. A final agenda
will be posted and provided to the media no later than 24 hours prior to the meeting or no later than 2 hours prior to the meeting in the
event of an emergency.

Persons needing special accommodations or more specific information about the agenda items should call 882-5224, Ext. 3387, at least 24
houtrs prior to the meeting.

Posted: 10/4/12



EVANSVILLE COMMUNITY SCHOOL DISTRICT
Board of Education Regular Meeting Agenda/Briefs

Monday, October 8, 2012
6:30 p.m.

District Board and Training Center
340 Fair Street

Note, public notice of this meeting given by posting at the District Office, Levi Leonard Elementary School
Office, Theodore Robinson Intermediate School Office, J.C. McKenna Middle School Office, High School Office,
Evansville School District Weh Site: Evansville.k12.wi.us, and by forwarding the agendo to the Evansvilie Review,
Union Bank & Trust and Eager Free Public Library.

6:00 pm: Two board members, Kathi Swanson and Sharon Skinner, are available to listen
to the public on a drop in basis.

1.

Iv.

VI.

VL.

Roll Call: Dennis Hatfield Kathi Swanson Eric Busse John Rasmussen
Tina Rossmiller Sharon Skinner  Nancy Hurley High School Rep.

Approve Agenda.
Suggested Motion: | move we approve the agenda as presented.

Public Announcements/Recognition/Upcoming Events:
e National School Lunch Week, October 15-19, 2012
e WASB Recognition — Tina Rossmiller, Level 3, and Nancy Hurley, Level 1

District Administrator Report — School District Initiatives and Employee Handbook
Development.

High School Board Representatives’/Principals’/Administrators’ Reports — High School
Events and Good Things Happening in our Schools. Enclosed are the reports.

Introduction of New Staff - Administration will introduce you to our new staff.

Information & Discussion:
A. Handbook Committee Update -
1. Defining Full-Time Employee Memorandum.
2. Written Draft, Part |, Sec. 1-3 (All Employees-Preamble and Definitions,
Employment Law, General Employment Practices and Expectations).
3. Outline, Part |, Sec. 4-8 (All Employees-Grievance Procedures, Pay Periods,

Compensation and Expense Reimbursement, Workers’ Compensation, and Sick
Leave).

Enclosed are the written draft (vellow sheets) and the outline (blue sheets).

B. Insurance Committee Update — This Committee met on September 25 to discuss

Ti

ime

1 min.

1 min.

5 min.

5 min.

10 min.

10 min.

80 min.



VIII.

IX.

XI.

Committee roles and responsibilities and National Heafth Care Reform. Enclosed are
the minutes from the meeting. The Committee is scheduled to meet again on
October 117,

C. Discussion of Telephone/Technology Proposal — We have received a proposal from

PDS (Paragon Development Systems) regarding the scope of the work and costing for

the project. We are considering our options and will report to the Board on October
29,

D. Discussion of School Perceptions Survey — The Administrative Team has reviewed
guestions for the survey. Ms. Treuden and I plan to discuss survey questions with Bill
Foster, School Perceptions Consultant, this week.

E. DPI School Report Cards — As an outgrowth of Tony Evers’ Agenda 2017 and the
Wisconsin ESEA waiver, the Department of Public Instruction has developed a new
school accountability reporting tool that they are calling the School Report Card. The
school report cards address multiple measures of school performance including
student achievement, student academic growth, closing achievement gaps,
attendance and graduation rates, ACT test participation and performance, and stote
mandated test participation. School report cards replace previous school
accountability reports issued from the DPI and will be posted on the DPf website for
public viewing on Monday, October 22, 2012.

Business (Action Item):

A. Approval of Change in Employee Handbook Timeline — Enclosed is an updated
timeline, dated 9/28/2012, adding a column, Written Draft to Employee Reps. Also,
the column, highlighted in yellow, Draft Posted on Web, is a change.

Suggested Motion: | move that we approve the updated Change in Employee
Handbook Timeline, dated 9/28/2012 as presented.

Consent (Action ltems):

A. Approval of September 10 Regular and October 1 Special Meeting Minutes —
Minutes are enclosed.

B. Approval of Open Enrollment Exception Applications — Please approve Student A to
leave Evansville to attend Stoughton, in the best interest of the child.

C. Approval of August Reconciliation Report and Bills — Enclosed is the August report.

Suggested Motion: | move that we approve the consent agenda items: September 10
regular and October 1 special meeting minutes, open enrollment exception
application for Student A to attend Stoughton, as required by law, and the August
reconciliation report and bills as presented.

Roll Call Vote.
Set October 29, 2012, Regular Meeting Agenda.

Executive Session ~ Under Wisconsin State Statute 19.85(1)(c) to Discuss District
Administrator Evaluation. You will adjourn from executive session.

4 min.

5 min.

5 min.

15 min.



Suggested Motion: | move we go into executive session, under Wisconsin State
Statute 19.85(1)(c) to discuss district administrator evaluation.

You will adjourn from Executive Session.

Suggested Motion: | move we adjourn the meeting.

Estimated Adjournment Time: 8:51 pm.

For Your Information:
1. United States Department of State Bureau of Educational and Cultural Affairs, certificate
awarded to Evansville High School.
2. Becoming a Better Board Member book future assignments.
3. Annual Meeting Minutes.

Mission Statement:

The Evansville Community School District, in active partnership with families and the community, will
provide o positive learning environment that challenges all students to achieve personal excellence and
become contributing citizens of the world community.

Vision Statement:
Creating a culture of excellence in:
e Academic achievement
o Character development
o Pursuit of arts, athletics, and other dctivities
o  Community engagement
e Highly effective staff

This notice may be supplemented with additions to the agenda that come to the attention of the Board prior to the meeting. A final agenda

will be posted and provided to the media no later than 24 hours prior to the meeting or no later than 2 hours prior to the meeting in the
event of an emergency.

Persons needing special accommodations ar more specific information about the agenda items should call 882-5224, Ext. 3387, at least 24
hours prior to the meeting.

Posted:



District Administrator Report
Jerry Roth
10-08-12

in the coming weeks and months, students, parents, teachers, and the Board of Education will
receive a variety of communications from me, Paula Landers, Director of Curriculum and
Instruction, Vaunce Ashby, Director of Pupil Services, and principals regarding the many
educational initiatives that are taking place throughout our School District, state and nation,
You will learn more about: Common Core State Standards (CCSS); Common Core Essential
Elements (CCEE}; Educator Effectiveness; Agenda 2017; and Response to Intervention (Rt!).
Each of these initiatives will help to maintain and build upon the solid educational opportunities
and experiences that our students enjoy within the Evansville Community School District.

As | think about the new initiatives that support staff, teachers, and administration will begin
working on this year, along with the continued work with current initiatives, | understand the
level of support that it takes to be successful. We will need to support each other and work
collaboratively in ways that we may not have in the past. We will need to remain focused on
these systems approach initiatives that are so important to the success of our students,
teachers, administration, and the District. From the work that | have witnessed at this point in
the school year, | have confidence that we will continue and improve upon our success.

The Employee Handbook development process is underway. Doreen Treuden and | have been
reviewing District policies, the WASB Employee Handbook, various employee handbook
samples from school districts across Wisconsin, and local employee contracts. We have written
the draft of Part I, Sections 1-3. Kelly Mosher has also been involved in the Employee
Handbook development process. She has helped to review District policies as we tie policy to
the handbook, and has also served as our editor of the Handbook.

| am asking for Board approval to add an additional step to the Employee Handbook
development timeline process. We have determined that it is necessary to involve
representatives of each employee group in reviewing a draft of the handbook prior to the
review of the handbook by administration and the Board. On Monday, October 1, we met with
employee group representatives to listen to their comments regarding Part |, Sections 1-3. The
one comment that was brought forward by employee group representatives will be discussed
at the Board level for consideration.



Levi Leonard Elementary School Board Report

October 8, 2012

Our Students:
It always takes a while to setiie in to new routines and expectations, but our students are doing well
with this. Kindergarten students are slowly learning more independence; they can now navigate the

lunchroom on their own. Our 2™ grade students just completed the Measures of Academic progress
(MAP) assessment and seemed to handle it well,

Professional Develaopment:
We have several inferrelated initiatives that we are continuing or beginning this year. Under continuing
initiatives:

1. We are mapping the English/Language Arts and Math curriculums. This includes developing a

comprehensive scope & sequence, appropriate skill based assessments and units based on the
Common Core State Standards (CCSS).

We are fine-tuning the Response to Intervention {Rtl) process that we have implemented and
we are working with the district level leadership to create a handbook and standardized
procedure throughout the district.

We are setting the tiered interventions for our Positive Behavior Interventions. Last year we
created a matrix of commonly expected behaviors in the various parts of our school. We are
implementing these and will add on the interventions necessary for those students who have
difficulty making good choices.

Our new initiatives include:

1.

4.

The kindergarien team will administer the new PALS-K assessment to our students in October.
This is individually administrated for the most part to our students and targets specific literacy
skills. If is a state-wide initiative and new to all school districts this year. Deb Fritz and Heather
Hanson, our reading resource teachers, have been to a workshop to help the teachers with this.
All the kindergarten teachers and resource teachers have watched 6 webinars on the website to
learn more about it.

The second grade team is working with Deb Fritz to implement Guided Reading through
Readers’ Theatre. They have implemented some parts, and some teachers have implemented
all. We hope to see improvements in all our students’ reading skills through this method of
teaching reading.

Heather Hanson, Marcela Tyson and | are piloting the Student Learning Objectives part of the
Wisconsin Educator Effectiveness Model. This will involve using our assessment data to set
specific goals for students and to follow-through with them. Eventually this will be part of the
larger evaluation system that will become effective in 2014-15.

Joan Wick, Paula Landers and | will pilot the Principal Effectiveness part of the Wisconsin

Educator Effectiveness Model. We will attend a workshop later this month to learn more about
our roles in this.

New Staff Members

Avery Kansteiner has returned to us as our .5 Guidance Counselor.
Carrie Wahl is teaching First Grade.

Laura Pine is teaching Music.

Jen Newcomer is our new Speech/language Pathologist.

All are fitting in well with our students, families and staff.



Theodore Robinson Board Report
October 2012
New Staff:

Mary Beth Gladem — 3" Grade

Mary Beth graduated from UW-Whitewater in December 2012, After graduation, she substitute taught in
the Waunakee School District at all grade levels (mostly elementary). She taught 7" & 8" grade math and
communication arts this past summer at the Waunakee Middie School. She has indicated that she is
having a great start to the year, with very supportive staff and a wonderful classroom of third graders.

Linda Volk:

Linda has taught for 25 years in the areas of special education and elementary education. In June of 2011
she retired from the Parkview School District. During the 2011-12 school year she substitute taught in
Janesville, Orfordville, and Evansville (including long term sub for Gary Feldt).

Testing:

The staff has completed the QRI (Qualitative Reading Inventory) and MAP (Measure of Academic
Progress) testing. The QRI results were used to determine reading groups within their classrooms so the
students are reading books at their instructional level. The MAP results will be used to determine RtI
(Response to Intervention) interventions for students at all levels. We will be meeting on October 10™ to
begin looking at the data to determine what our student needs are. Levi, Theo. Robinson, and JC
McKenna will be receiving electronic color coded spreadsheets to easily identify how students scored.

Around the Building:

The school fundraiser was a great success. The S.I.T. (School Improvement Team) will be bringing
forward ideas to use our fundraiser money. Four teachers attended an ipad training to be able to use the
ipad in their classrooms. The four teachers will be presenting what they learned to the staff at the next
staff meeting.

Cecile David donated two books about grant writing to our school library.

During the early release day staff continued working on writing common assessments, mini-lessons for
reading workshop, and preparing to teach the new writing program.

Upcoming Events:

October 8" — 12™ Fire Prevention — 3™ grade Fieldtrip to Survive Alive House
October 10™ and 11" Parent Teacher Conferences

October 16™ Title I Parent Math and Reading Night

October 22™ WKCE Testing Begins



JCMC Board Report
Mr. Flaherty
September 28, 2012

On September 27, 2012, ).C. McKenna Middle School held the annual “eveolution of cars

show.” As part of the 7™ grade curriculum, Mr. Curtis teaches evolution and used the
metaphor of automobiles to teach major concepts. One of the many highlights of the show was
the original 1942 Jeep that was produced by Ford. The car sat next to a modern Jeep so
students could compare. The students will not forget the lesson and many of us enjoyed the
opportunity to see some rare and valuable antiques. Just as important, many of our community
members get a chance fo interact directly with middle school students. As one gentleman put
to me, “l am not sure who is enjoying this more, the kids or myself?”

Staff development/leadership is focused on three things:

We spent time working out details regarding the new “Foundations” time for students. We
replaced homebase with a large portion of Response To Intervention (RTI) time. Much of that
intervention consists of students learning about their own learning styles, test taking skills, or
various soft skills.

We also will spend time setting building goals by taking a detailed look at MAP results as well as
the WKCE results. All staff members need to understand how to interpret testing results and

we are moving away from having just a small group of staff members digesting the
information.

The Leadership Team spent a good deal of their time discussing the future of testing at our
school. We discussed the benefits and pitfalls of moving towards the Explore/Plan test model
for 8" graders. The current MAP test is different than tests we have taken in the past because
it is tied to the Common Core Standards. In particular, staff members felt the language arts
portion of the test will give us a more accurate reflection of our instruction because it more
closely tests what we are teaching.



Evansville High Schocl Board Report:

QOctober, 2012-2013 School Year

Our staff and students are gearing up for a spirited Homecoming week. New this year
{and hopefully a trend for future years) is the combined FFA/Student Council Pig Roast
and Petting Zoo. I'm certain Hunter and Marissa will have much to add about the
Homecoming festivities during their cral report at the Board meeting!

From an attendance and discipline perspective, we are off to a fantastic start thus far for
2012-2013. For the entire month of September, our unexcused attendance rate is less
than .005 percent!

Our Boys Varsity Soccer Team just clinched the outright RVC Conference Championship.
Currently, the boys’ recard is 11-0-1 with the tie coming from a lightning-shortened game
against Bigfoot (which we inevitably would have won had Mother Nature not intervened
on behalf of the Chiefs).

We have welcomed our 20 German student visitors and their two teachers, Esther and
Annetta. Their activities includs participating in our Homecoming events, attending a
Milwaukee Brewers game, various local field trips, a coordinated debate project with a
handful of our social studies students, and other exciting events.

We are sending 10 of our student leaders {Student Council Executive Council, FFA
leadership, etc.} to the Rock Valley Conference Leadership Summit held this year at
Jefferson High School on October 2. At this conference, national presenter Ted Wiese
will be talking to leaders from all 12 schools on advocating for positive changes in their
respective high school environmenis.

Staff at Evansville High Scheol will be operating under the same building mission and
vision beliefs as in the previous two years. They are as follows:

It is our mission to ensure all our students are learning -~ that they are acquiring the
knowledge and skills essential to achieving their full potential and becoming
productive citizens.

Our vision for Evansville High School is to continue to strive to become a truly elite
environment of excellence for student learning.

EHS staff will be again participating in a voluntary book study, using Mike Schimoker’s
“Focus — Elevating the Essentials to Radically Improve Student Learning” book
throughout the 2012-2013 school year.



ECSD School Board Report
October, 2012

Vaunce Ashby, Director of Student Services

Now that we have completed our first month of school I would like to share the following
accomplishments:

» Hired the following new staff members: Jennifer Newcomer (please see Levi
Leonard’s Board Report) as a Speech and Language Therapist, Heather McKenna
(please see Evansville Community High School's Board Report) as a Special
Education High School Teacher and Kendra Shelton.

She is an Occupational Therapist who began her career in Denver, CO. In
2010 her family moved back to the Midwest. Since that time she had worked
with the Monroe School District and Monroe Clinic. Through the contracts
held by the Monroe Clinic she was able to work in the Parkview and Albany
School Districts.

» Lead a professional development opportunity in a workshop format focusing on
developing instructional connections between the Common Core Essential
Elements {CCEE) and Common Core State Standards (CCSS); this workshop
included special educator teachers, general educator teachers and teachers of
unified arts.

» Completed a training of student service personnel to assist af special education
meetings with parents when the principals are not available.

» Hired a pool of Educational Assistants that our schools will be able to contact when
we have a need. In an effort to continue open dialogue and ensure their concerns
are heard, the first of four quarterly meetings was held Thursday, September 27,
2012 for the educational assistants. It allowed them a time to share their successes
and express their concerns.



School Board Report
October 8, 2012
Curriculum Topic: Tony Evers’ Agenda 2017 and Wisconsin’s ESEA Waiver

Evansville Community School District
Office of Curriculum and Instruction
Pauta J. I Landers, Director of Instruction

Accountability in education has been a central concern of public schools in the United States since the 2001
reauthorization of the Elementary and Secondary Education Act of 1965 (ESEA). This reauthorization came to be
called the No Child Left Behind Act of 2001 (NCLB) - a bipartisan educational reform framework implemented by the
George W. Bush administration. The pillars of NCLB included increased accountability for the academic
achievement of all students, parent alternatives to failing schools, state flexibility in the use of federal education
funds, support for developing K-2 literacy, improving teacher quality, supporting English language learners, and safe
and drug-free schools. A well-known component of NCLB was the requirement that public schools across the nation
ensure that all students be proficient in reading and mathematics by the year 2014, Wisconsin developed
achievement trajectories to identify achievement goals so that schools would mest the 2014 proficiency requirement.
As schools worked to make Adequate Yearly Progress (AYP) toward the goals, it became clear that most schools
would fail to meet AYP. In 2012, the federal government offered states the opportunity to seek flexibility to the
requirements of the 2001 ESEA reauthorization. Wisconsin applied for and received a flexibility waiver in July 2012.

As a result of the waiver, Wisconsin public schools, with the guidance of the Department of Public Instruction, will be
creating and implementing new system practices around student achievement, accountability, educator
effectiveness, and data access and reporting. More specifically, districts must address
e College and Career Ready Expectations for all Students, which will include
o Implementation of the Common Core State Standards (CCSS} in math and English language arts
and the Common Core Essential Elements (CCEE} for students with disabilities
o Raised cut scores on the current Wisconsin Knowledge and Concepts Exam (WKCE) to match
national norms as a transition to the more rigorous CCSS-based state fest
o Development and implementafion of a state assessment based upon the CCSS referred to as the
Smarter Balanced assessment, and development of a parallel assessment based upon the CCEE
referred to as Dynamic Learning Maps
o State support for the EXPLORE, PLAN, ACT, and WorkKeys package of assessments as
supplemental to the Smarter Balanced assessment
o Development and implementation of a new assessment of English proficiency for English language
learners
o Implementing increased high school graduation requirements, particularly in math, science, and
electives, for a total of 21.5 required credits
o State-Developed Differentiated Recognition, Accountability, and Support, which will include
o Development and implementation of a statewide accountability system focusing on the four areas
of student achievement, student growth, closing achievement gaps, and students on-track to
graduate - school and district report cards will report school success in these four areas
o Title | funded schools with low student performance will be identified for state-guided improvement
o Annual Measurable Qutcomes (AMOs), annual increases in proficiency for all students, will replace
AYP
s Support for Effective Instruction and Leadership, which focuses on
o The implementation of the Educator Effectiveness framework, intended to ensure improved student
learning by focusing on teacher and principal practice and student learning cutcomes
» Reduced Duplication and Unnecessary Burden of student data reporting, which will include
o Transitioning to one state-wide student information system



o Streamlining student achievement data collection and housing it in one locafion — the Wisconsin
Information System for Education dashboard {WISEdash)
o Replacing school and district performance reports with the school and district report cards

The comprehensive reform embodied in the ESEA waiver is the central component of State Superintendent Tony
Evers' Agenda 2017 - it's name derived from the final year of reform implementation. The adjoining timeline from DPI
illustrates the DPI's anticipated pacing of the layers of reform. Details for all reform components are being
communicated as they are completed and ready to be faunched by DPi, thus creating a climate of constant change
for public schools in Wisconsin.

Evansville is positioned well to respond to the demand for change as outlined in the ESEA waiver. Teachers and
administrators are supporting curriculum development aligned with the CCSS in math and English language arts.
The District has administered the CCSS aligned version of the Measures of Academic Progress (MAP) for
standardized feedback on our current alignment progress. Our secondary grades administer the EXPLORE, PLAN,

and ACT suite of assessments to gauge college and career readiness skills of our students and to advise them in the
selection of high school coursework.

For areas of reform that DPI is still developing, Evansville is gathering information that will steer us in the appropriate
direction so that we will be positioned well for the future. In September and October, teams of teachers and
administrators will be participating in DPI pilots for the Student Learning Outcomes (SLO) and Principal Effectiveness
components of the Educator Effectiveness initiative. And throughout the year we will be networking with other
districts that have participated in different pilots so that we can monitor the environment of change and respond
appropriately.

Curriculum and Instruction Events:

September 25, 2012 - Evansville team attends DP| pilot for Student Learning Outcomes component of the Educator
Effectiveness initiative

October 3, 2012 - CESA2 School Report Cards workshop

October 4-5, 2012 - Wisconsin Association for Supervision and Curriculum Development (WASCD) Annual
Conference, Waukesha, Wi

October 10, 2012 — Math CCSS Scope and Sequence Map Completion, ECSD District Office

October 15, 2012 — Wisconsin Math Leadership Council Fall Meeting, DeForest, Wl

October 18, 2012 — CESAS Title Il (ESL} Consortium Meeting, Portage, Wl

October 25, 2012 - ECSD School-Based Professional Development

October 26, 2012 — ECSD District Professional Development

October 29-31, 2012 — Evansville team attends DP! pilot for Principal Effectiveness component of the Educator
Effectiveness initiative

November 1-2, 2012 - Evansville team attends the Secondary Level Ri! Institute offered by the Midwest Instructional
Leadership Council (MILC), Wisconsin Dells, W}
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MEMORANDUM

To:  ECSD Board of Education

From: Jerry Roth, District Administrator
Re:  Defining Full-Time Employees
Date: October 3, 2012

At the September 24, 2012, Board of Education meeting, I requested the BOE to define “full-
time” as it relates to the number of hours that an employee must work to be considered a full-
time employee. This information is important for the following reasons:

1) Currently, the definition for full-time is not standardized for employee groups. The
following hours represent full-time for the various employee groups.

Current Definitions of Full-Time

Hours/day Davys/Year
1. Unionized Support Staff 7 188
2. Non-Represented Support Staff 7.5 260
3. Custodial Staff 8 260
4. Teachers 7.5 190.5
5. Administration ) 8 260
6. Food Service - no definition

2) Traditionally, the level of benefits provided to each employee within an employee group is
based on full-time.

3} To ensure staff is available to students and parents beyond 3:15 pm.

Due to a lack of information to determine “full-time”, the BOE directed me to gather comparable
data from school districts in the Rock Valley-North Conference and Dane County area schools.
This information has been requested from each school district and will be provided at the
conclusion of data collection. (The data collection may take a few weeks to complete.)

The BOE requesied that T research labor law or talk to our legal counsel, JoAnn Hart, to
determine the guidelines for full-time employment. After speaking with JoAnn Hart, she stated
that “full-time” is determined by the employer and can be any standard up to 40 hours per week.
She further stated that over-time pay does not occur until after 40 hours unless determined by the
employer.

The ramifications of considering any employee to be full-time for working less than 40 hours per
week include:



1) Paying the cost of full-time benefits for staff working less than 40 hours per week and
working less than 12 months a year.

2) Inequities of benefits across employee groups. It appears that National Health Care reform
may require employers to provide equitable health insurance benefits to all employees.

District Administrator’s Recommendation:

Standardizing the definition of “full-time” to mean a work week of 40 hours within each
employee group is the most efficient way to accomplish our budgetary responsibilities. However,
I encourage the BOE to examine the comparable data prior to making a final decision. The data
will show differences in compensation, benefits and definition of “full-time” between school
districts. To remain competitive in attracting and retaining staff, the Board may need to consider
a definition of “full-time” that is comparable.

*Please note that the Board does not need to make a decision on the definition of “full-time”
until we address this issue in each employee group section of the handbook.



35

Part 1 All Emplovees

Section 1 PREAMBLE AND DEFINITIONS

1.01 About this Handbook

A. Employees Covered: This Handbook is provided as a reference document for the

Evansville Community School District’s (hereinafter referred to as “District™)
employees.

B. Disclaimer: The contents of this Handbook are presented as a matter of information
only. The plans policies and procedures described arg.not conquns of employment.

without cause, except as exphc1t1y provided for'in an
Handbook or individual contract.

agreement, the individual contra

This Handbook is intended tg provid
procedures, ethics, expe
Handbook should not be
i i ,,eaéh administrative office to all personnel
'te at www.ecsdnet.org/. It is 1mportant that each

1.02

B. Administrative Employees: Administrative Employees are defined as persons who
are required to have a contract under § 7/8.24, Wis. Stais.

C. Hourly Employees: All employees are Hourly Employees unless defined as exempt
by the Fair Labor Standards Act (FLSA).

D. Seasonal Employees: Seasonal employees are those employees who are hired for a
specific period of time usually related to the seasonal needs of the District.
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48
49
50
51
52
53
54
55

56

57
58
59
60
61
62

63

64
65
66
67
68
69
70
71
72
73
- 74
75
76
77
78
79
80
81
82
83
84
85
86
87
88
&9
20
91
92

E. Substitute Employees: Substitute Employees are defined as persons hired to replace a
regular employee during the regular employee's leave of absence. A substitute
employee has no expectation of continued employment.

F. Temporary: Temporary Employees are defined as persons hired for a specific project

for a specific length of time. A temporary employee has no expectation of continued
employment.

Section 2 EMPLOYMENT LAW

2.01 Employment of Minors

No one under eighteen (18) years of age will be employed:‘“ﬁthout pro’ ‘proper proof of

his/her age. Minors will be employed only in accordance with state and fed ral laws and District
policies. =

2.02 Equal Opportunity

essential functi ‘or enjoy the benefits and privileges of employment compared to

those enjoyed b hout disabilities. Employees desiring a reasonable

accommodation s ‘make such a request to their immediate supervisor, the District
Administrator, or the District Administrator’s designee.

Complaints regarding the interpretation or application of this information shall be referred to the

immediate supervisor and processed in accordance with established procedures as outlined in
policy #511.1.

2.03

Any employee who beheves th;,t thé School Dlstnnzztwhas madequately apphed the principles
and/or regulations of Title VI, Title VII, Title IX, Section 504 or the Americans with Disabilitics
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95

96

97

98

99
160
101
102
103
104
105
106
107
108
109
110
1981
112
113
114
115
116
117
118
119
120
121
122
123
124
125
126
127
128
129
130
131
132
133
134
135
136
137
138
139

Act, or has in some way violated the District’s equal employment opportunity policy may bring
forward a complaint as outlined below:

Stage 1:

Stage 2:

Stage 3:

Any employee who believes s/he has a valid complaint shall discuss the basis of the
complaint with his/her supervisor. The supervisor and employee shall attempt to
resolve the complaint promptly. The complaint should be in writing and describe in
detail the facts of the situation. The supervisor shall keep a written record of the
discussion. The supervisor shall render a decision in writing, to the complainant, and
the complainant shall sign as notice receipt.

If the complaint is not resolved in Stage 1, the complainant may file the complaint with
the dlstmct adrmmstrator or des1gnee The complamt must be-’m wutmg The district

The district administrator, or designee, shall iss
complainant after the final meeting regarding th

If the complaint is not resolved in Stage 2, the corﬂ' \
wmtmg to the Board via with the Board Clerk and/or P

shall have the right to present his/her p051 _
Board shall advise the complainant i wntmg
an extension of time, of the action taken with'

the meeting, the
n 45 days*?{mless the parties agree to

The name and address of the complaint and his/her title or status.
The date the complaint was filed.

The specific allegation made and any corrective action requested by the complainant.
The name and address of the respondents.

The stages of process followed, and the resolution, date and decision-making authority at
each level.

A summary of facts and evidence presented by each party involved.

A determination of the facts, statement of the final resolution, and the nature and date(s)
of any corrective or remedial action taken.
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140
141
142
143
144
145
146
147
148
149
150
151
152
153
154
155
156
157
158
159
160
161
162
163
164
165
166
167
168
169
170
171
172
173
174
175
176
177
178
179
180
181
182
183
184
185
186
187
188

2.04 Fair Labor Standards Act

Certain types of workers are exempt from the minimum wage and overtime pay provisions,
including bona fide executive, administrative, and professional employees who meet regulatory
requirements under the FLSA. For non-exempt employees, issues concerning overtime,
compensatory time off and minimum wage are found on the posters located in the employee

lounge of each building, Notification of rights under the FLSA is set forth in the employment
poster section in the employee lounge in each building,

2.05 Famll andMedlcal Leave Act '

A Nottﬁcahon of Beneﬁts and Leave Rm;hts Since the District has an employee

handbook and other written policy concerning empl etbeneﬁts or leave rights,
mformanon concemlnﬂ FMLA entltlements and _‘g:

“The District shall “inform employees in writing whether leave
requ”"" ted under the A has been determined to be covered under the FML

T OF LABOR, Deszgnatzon Notice (Family and Medical Leave Act), avazlabfe
ansvﬂle k12.wius, See 29 C.F.R. § 825.300(d).

2.06 Immigration Law Compliance

The District is committed to employing only United States citizens and aliens who are authorized
to work in the United States. Therefore, in accordance with the Immigration Reform and Control
Act of 1986, employees must complete an I-9 form before commencing work and at other times
prescribed by applicable law or District policy: http://www.uscis.gov/files/form/i-9.pdf.

2.07

The Evansville Commumty School DlStI‘lCt is comrmtted to mamtammg and ensuring a learning
and working environment free of harassment or intimidation toward students and employees.
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150
17
192
193
154
195
196
197
198
199
200
201
202
203
204
205
206
207
208
209
210
211
212
213
214
215
216
217
218
219
220
221
222
223
224
225
226
227
228
229
230
231
232
233
234
235

The District will not tolerate any form of harassment, including sexual harassment, and will take
all necessary and appropriate action to eliminate it, up to and including discipline of the

offenders. The District will not tolerate harassment or bullying of any employee in the Schools or
at any school-sponsored event or program.

Harassment or bullying based upon a protected group status is particularly prohibited in the
District. No person shall be subject to harassment or bullying based on age, gender, race, color,
religion, national origin, ancestry, creed, sexual orientation, pregnancy, marital status, disability
or any other basis protected by state or federal law.

Harassment refers to physical or verbal conduct, or psychological abuse, by any person that
disrupts or interferes with a person’s work/school performance or that creates an intimidating,
hostile or offensive work/learning environment, or adversely affects a | s employment
opportunities. It may occur student to student, student to staff staff to f t, staff to staff, male
to female, female to male, female to female, or male to mal ;

Harassment may include, but is not limited to, the following:

o Verbal harassment, including epithets, kidding, derogatory rnments slurs or ethnic
jokes.

Physu:al interference with movement, activiti

imited to, the possibilities of harassment escalatlon
' ork evaluatlons difference in academic/work treatment,

h “use of any electronic communication device to convey a message

in any form (text:image, audio or video) that defames, intimidates, harasses or is

otherwise intended to harm, insult or humiliate another in a deliberate, repeated or hostile

and unwanted manner under a person’s true or false identity. In addition, any

communication of this form that disrupts or prevents a safe and positive educational or
working environment may also be considered cyber bullying.

e The behavior may be motivated by an actual or perceived distinguishing characteristic,
such as, but not limited to: age; national origin; race; ethnicity; religion; gender; gender

identity; sexual orientation; physical attributes; physical or mental ability or disability;
and social, economic or family status.
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It is further the policy of the District that a sexual relationship between staff and students is not
permissible in any form or under any circumstarnces, in or out of the school/workplace, in that it
interferes with the educational process and involves elements of coercion by reason of the
relative status of a staff member to a student.

Any individual who believes he/she has been subjected to harassment or bullying by any other
person should present their concerns to the perceived harasser and request that the behavior
cease. The employee may initiate in-house complaint procedures if the employee is unable or

unwilling to confront the identified offender, or if the harassment, bullying, discrimination, or
intimidation persists.

INHOUSE PROCEDURES

Step1  The employee should file a written complaint using fb_ 12.1 Form with the
District Administrator to present the facis of the percew dlscrlmmatlon

harassment or intimidation and discuss of & al fhatives that solve the
issue.

Step2  The District Administrator or designee will mei

h alt persons invoived to
discuss the complaint and ascertain the facts of the case:

Step3  The District Administrator or, des gnee will determin the situation meets the
legal definition of harassment, 1nt1rn1d on or dlscrlmmatlon and advise all
parties of that determination.. Ifit is verified that the behavior meets the legal
definition, disciplina act1ons up to and cluding dismissal will be taken.

Step4  If the problem
),1nt1m1dat10n '

with the school dl i 'y to investigate or take corrective action.

Third party witnesses are strongly encouraged to report observed incidents of harassment to the
administration.

Any employee who has reasonable cause to suspect that a child has been harassed or bullied by
an adult, or another student, shall immediately report such suspicion to the building principal.
Any employee who observes student to student harassment of any form shall take reasonable
action to stop the harassment or bullying and shall report the incident to the building principal.

The District forbids retaliation against anyone who reports or cooperates in a harassment

investigation. However, the District requests that all complaints will be made in good faith and
based on a reasonable belief that harassment has occurred.
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285
286 This policy will be made available to all District employees on an annual basis,
287
288

289

290 Section3 GENERAL EMPLOYMENT PRACTICES AND
291 EXPECTATIONS

292
293 3.01 DlStI‘lCt Ex ctatlons .
294 ) S G
295
296
297
298
299
300

301  policies, this Handbook, administrative regulations, and w1
302  guidelines that impose duties, requirements or standards atfendan :
303  employees. Violation of any policies, regulations and guidelines may:

304  action, including termination of employment.
305

306  The following delineation of employment practices is fo ,nnformatmnal purposes and is not

307 intended to be an exhaustive list of all employment expect hat may be found in other

308  applicable Board policies, work rules, job, descripti ns, termé of 1th15 Handbook and legal
309  obligations.

310
311
312
313
314
315
316
317
318
319
320

321  expected to adhere “assigned schedule. In order for the schools to operate effectively,

322  employees arc expected to perform all assigned duties and work all scheduled hours during each
323 designated workday, unless the employee has received approved leave. Breaks and meal periods
324  may only be taken during times designated by the employee’s supervisor/building administrator
325  and as further specified in other parts of this Handbook. Any deviation from assigned hours

326  must have prior approval from the employee’s building principal/supervisor. '

327  Employees who are unable fo report to work shall follow the applicable procedures for reporting
328  his/her absence.. Any time spent not working during an employee’s scheduled day must be

329  accounted for on Skyward™. The District will monitor attendance and absence patterns. Theft of
330  time and/or improper modification of time worked records will be investigated and will result in
331  disciplinary action up to and including termination. Failure to notify the District of an absence

er policies, regul:étions and
en' status as District
] 'n,dlsmphnary
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333
334
335
336
337
338
339
340
341
342
343
344
345
346
347
348
349
350
351
352
353
354
355
356
357
358
359
360
3ol
362
363
364
365
366
367
368
369
370
371
372
373
374
375
376
377
378
379

and failure to report to work on such day could result in disciplinary action up to and including
termination. Failure to retumn to work the day following the expiration of an authorized leave of
absence may result in termination of employment.

3.04 Child Abuse Reporting
i

The District is cornnntted to prov1dmg a posmve env1ronment w1th1n our schools and assisting

families and community child protection agencies to provide positive environments in the home
and community.

2

2y

most constant and
ille school

hised/neglected

Our professional educators and support staff occupy a unique posmon

perceptive observers of the emotional, social and intellectual growth of
children. Because of this pivotal role, their assistance is cr
children and their families the professional protection and't

The District requlres that statf members or administrators havmg
a child seen in the course of professional duties has been abused

report the suspicion or belief to appropriate authorities. In the even
threatened with abuse or neglect or that it will occy

sonable cause to suspect that
cglected, shall immediately
believe a child has been
hall immediately ép‘;()ft that suspicion or

“Phy51ca1 injury” includes, b
bones, burns, internal i 111]
also includ !

ation of those behaviors, which is caused by the child’s parent,
guardian, légal 1an or other person exercising temporary or permanent control over
the child and for which the child’s parent, guardian or legal custodian has failed to obtain
the treatment necessary to remedy the harm. “Emotional damage” may be demonstrated
by a substantial and observable change in behavior, emotional response or cognition that
is not within the normal range for the child’s age and stage of development,

Staff may wish to consult their building principal, or pupil services staff for assistance in the
reporting process. The principal or pupil services staff shall support the staff member in their
action and shall not attempt to delay, modify, or prevent any employee from making a report.

The reporter has no obligation to prove that child abuse or neglect has occurred. The burden of
proof shall be left to trained investigators.
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381
382
383
384
385
386
387
388
389
350
391
392
393
394
395
396
397
398
399
400
401
402
403
404
405
406
407
408
409
410
411
412
413
414
415
416
417
418
419
420
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422
423
424
425
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Reports shall be directed to the Rock County Human Services Department. If a report to that
department is not possible, it should be directed to the Rock County Sheriff’s Department or
local law enforcement agency. If the abuse or neglect is life threatening, staff should first report
to the law enforcement agency and request an immediate investigation. The School District shall
maintain as confidential any and all information pertaining to suspected child abuse or neglect
reports and will share that information only as permitted under state laws and regulations.

Discipline action may result from the failure of a district employee to report suspected child
abuse or neglect of which they have knowledge.

3.05 Communlcatlon )

computer: ardware digital communication dev1ces and software belong to the
Board, users have no reasonable expectation of privacy, including the use of
email, text-message and other forms of digital communications, e.g. voicemail,
Twitter™, Facebook™, etc. The use of the District’s technology and electronic
resources is a privilege which may be revoked at any time.

3. Electronic mail transmissions and other use of the District’s electronic
communications systems or devices by employees shall not be considered
confidential and may be monitored at any time by designated District staff to
ensure appropriate use. This monitoring may include, but is not limited by
enumeration to, activity logging, virus scanning, and content scanning.
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428 Participation in computer-mediated conversation/discussion forums for

429 instructional purposes must be approved by District administration. External
430 electronic storage devices are subject to monitoring if used with District

431 resources.

432

433 B. User Responsibilities: Network/Internet users (students and District employees), like
434 traditional library users or those participating in field trips, are responsible for their
435 actions in accessing available resources. The following standards will apply to all
436 users (students and employees) of the network/internet:

437

438 1. The user in whose name a system account is issued will be responsible at all times
439 for its proper use. Users may not access another_ ccount.

440 ’

441 2.

442

443

444 3. Users may not redistribute copyrighted prog

445 permission of the copyright holder or design:

446 i if ¢

447 or designee in accordance with applicable copyright laws:

448 ' administrative regulations.

449

450 4. A user must not knowingly attempt to acc

451 If a user accidentally reaches ial,;

452 of the area on the Inte

453 user must then notify

454 added to the ﬂlterm K

455

456

457

458

459

460

461 C. : s w1th Students: Employees are prohibited from

462

‘students who are enrolled in the District through electronic
463 xcept as set forth herein. An employee is not subject to this prohibition to the

464 ¢ has a pre-existing social or family relationship with the student.
465 B

466 For example, an employee may have a pre-cxisting relationship with a niece or

467 nephew, a student who is the child of an adult friend, a student who is a friend of the
468 employee’s child, or a member or participant in the same civic, social, recreational, or
469 religious organization. The following definitions apply for purposes of this section on
470 Electronic Communication with Students:

471

472 1. “Authorized Personnel” includes classroom teachers, counselors, principals,

473 assistant principals, directors of instruction, coaches, campus athletic

474 coordinators, athletic trainers, and any other employee designated in writing by
475 the District Administrator or a building principal.

476
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477 2. “Communicate” means to convey information and includes a one-way

478 communication as well as a dialogue between two or more people. A public

479 communication by an employee that is not targeted at students (e.g., a posting on
480 the employee’s personal social network page or a blog) is not a communication;
481 however, the employee may be subject to District regulations on personal

482 electronic communications. Unsolicited contact from a student through electronic
483 means is not a communication.

484

485 3. “Electronic Media” includes all forms of social media, such as, but not limited by
486 enumeration to, the following: text messaging, instant messaging, electronic mail
487 (email), Web logs (blogs), electronic forums (chat rooms}), video sharing Websites
438 (e.g., YouTube™), editorial comments posted on the Internet /and social network
489

sites (e.g., Facebotok'f“rI MySpaceTM Tw1tterTM Lmkedl ™)~and al! forms of

490

491

492

493 commumcate through electronic media with student

494 the District only within the following guidelines:

495

496 1. The employee shall limit communications to matters

497 employee’s professional responsibiliti

498 i

499

500 2.

501

502

503

504

505

506 3. om commumcatmg with students through a personal
507 loyee must create a separate social network page

508 his purpose. The employee must enable administration
509 cess the gmployee’s professional page.

510 i

511 4. -not communicate with any student between the hours of 12:00
512 and 5:00 a.a1. unless the employee has supervisory responmblhtles for the
513

514

515

516 5. Uponrequest from the administration, an employee will provide the phone

517 number(s), social network site(s), or other information regarding the method(s) of
518 electronic media the employee uses to communicate with any one or more

519 currently-enrolled students.

520

521 E. Retention of Electronic Communications and other Electronic Media: The District
522 archives all non-spam emails sent and/or received on the system in accordance with
523 the District’s adopted record retention schedule. After the set time has elapsed, email
524 communications may be discarded unless the records may be relevant to any pending
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525 litigation, pending public records request, or other good cause exists for retaining
526 email records.

527

528 F. Electronic Recording: Employees shall not electronically record by audio, video, or
529 other means, any conversations or meetings unless each and every person present has
530 been notified and consents to being electronically recorded. Persons wishing to

531 record a meeting must obtain consent from anyone arriving late to any such meeting.
532 Employees shall not electronically record telephone conversations unless all persons
533 participating in the telephone conversation have consented to be electronically

534 recorded. These provisions are not intended to limit or restrict electronic recording of
535 publicly posted Board meetings, grievance hearings, and ary other Board sanctioned
536 meeting recorded in accordance with Board policy. These prowsmns are not intended
537

538

539

540 activities, and voicemnail recordmgs

541

542 G. Compliance with Federal, State and Local Law:

543 are subject to certain state and federal laws, loca{poh I

544 regulations, even when communicating personal and priv;

545 , whether the employee is using private or public equipme

546 property. These restrictions include;

547 F

5438 1. Confidentiality of student rec:

549 -

550 2. Confidentiality of oth

551 numbers, and priv.

552

553 3. T personnel information concerning colleagues, unless
554 tofessional purposes or is required by law.

555 5

556 4. ers by knowingly making false statements about a
557

558 e

559 5. Prohibitions against soliciting or engaging in sexual conduct or a romantic

560 relationship witha s

561

562 6. tén request from a parent, the employee shall discontinue

563 commumcatmg with the parent’s minor student through email, text messaging,
564 instant messaging, or any other form of one-to-one communication.

565

566 H. Personal Web Pages: Employees may not misrepresent the District by creating, or
567 posting any content to, any personal or non-authorized website that purports to be an
568 official/authorized website of the District. No employee may purport to speak on
569 behalf of the District through any personal or other non-authorized website.

570

571 I. Disclaimer: The District's electronic systems are provided on an "as is, as available"
572 basis. The District does not make any warranties, whether expressed or implied,

573 including, without limitation, those of merchantability and fitness for a particular

Effective Date: October 2, 2012 Papge 12



574
575
576
577
578
579
580
581
582
583
584
585
586
587
588
589
590
591
592
593
594
595
596
597
598
599
600
601
602
603
604
605
606
607
603
609
610
611
612
613
614
615
616
617
618
619
620

purpose with respect to any services provided by the system and any information or
software contained therein. The District does not warrant that the functions or
services performed by, or that the information or software contained on the system
will meet the system user's requirements, or that the system will be uninterrupted or
error-free, or that defects will be corrected. Opinions, advice, services, and all other
information expressed by system users, information providers, service providers, or
other third-party individuals in the systems are those of the individual or entity and
not the District. The District will cooperate fully with local, state, or federal officials

in any investigation concerning or relating to misuse of the District's electronic
communications systemn.

3.06 Conﬁdentlallty
R, olici

Pupil information employees obtaln as the result of theu' employmen
confidential and protected by 1aw unless such mf

01d outside activity that may compete or be in
“the Dlsmct Employees must disclose to thelr immediate

; .may use his/her position to obtain financial gain or anything
ie beneﬁt of hlmself or herself or his/her immediate family, or

No employee may negotiate or bid for, or enter into a contract in which the employee has a
private pecuniary interest, direct or indirect, if at the same time the employee is authorized or
required by law to participate in the employee's capacity as an employee in the making of that
contract or fo perform in regard to that contract some official function requiring the exercise of
discretion on the employee's part. No employee may, in the employee's capacity as an employee,
participate in the making of a contract in which the employee has a private pecuniary interest,
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621
622
623
624
625
626
627
628
629
630
631
632
633
634
635
636
637
638
639
640
641
642
643
644
645
646
647
648
649
650
651
652
653
654
655
656
657
658
659
660
661
662
663
664
6635
666
667
668

direct or indirect, or performs in regard to that contract some function requiring the exercise of
discretion on the employee's part. Refer to Wis. Stats. § 946.13(1)(a) and (b).

A variety of machines and equ1pment for reproducmg materlals to assist staff in carrying out
their educational assignments are available to staff in both the school and home setting.
Infringement on copyrighted material, whether prose, poetry, graphic images, music audiotapes,
video or computer-programmed materials, is a serious offense against federal law, a violation of
Board policy and contrary to ethical standards required of staff. All reproduction of copyrighted
matenal shall be conducted stnctly in accordance with apphcable prov ions rof law. Unless

C 'ed from the
g.further advised

irdihg copyright shall

be directed to the School library media specialist.

3.10 Crlml alBackoround Checks

potential dismissal or nor
the District’s performanc

2. Submit ry records checks to be conducted by the District Office.
Employment will be offered pending the return and disposition of such background checks. All
offers of employment are contingent upon the results of such checks.

3.11 Crlmlnal Background Checs/Charges/Conwctlons Obligation to Report
All DlStI‘lCt employees shall notify their 1mmed1ate supervxsor or administrator as soon as
possible, but no more than three calendar days, after any arrest, indictment, conviction, no
contest or guilty plea, or other adjudication of the employee for any felony, any offense
involving moral turpitude, and any of the other offenses as indicated below:

Effective Date: October 2, 2012 Pe 14 -



669
670
671
672
673
674
675
676
677
678
679
680
681
682
683
684
685
686
687
688
689
690
691
692
693
694
695
696

697
698

699
700
701
702
703
704

705
706
707
708
709
710
711
712
713
714
715
716

¢ Crimes involving school property or funds.

¢ Crimes involving attempt by fraudulent or unauthorized means to obtain or alter any
certificate or permit that would entitle any person to hold or obtain a position as an
educator.

¢ Crimes that occur wholly or in part on school property or at a school-sponsored activity.

s Misdemeanor that involves moral turpitude (i.e. an act or behavior that gravely violates
moral sentiments or accepted moral standards of the community).

¢ Misdemeanor that violates the public trust.

The requirement to report a conviction or deferred adjudication shall not apply to minor traffic
offenses. Failure to report under this policy may result in disciplinary action, tp to and including
termination. Such report shall be made as soon as possible, butin'no ci tance more than
three calendar days after the event giving rise to the duty to T eport. The DlStI‘l may conduct
criminal history and background checks on its employee 1
a crime shall not be an automatic basis for an adverse empl
consider the following factors in determining what action, 1
employee who is convicted of a crime during employment, \jht

A. Nature of the offense.
B. Date of the offense.
C. Relationship between the offense and

Supervisors receiving suc ice will nngledlately notify the District Administrator or hls/her
designee. Payment for any ns received while driving a District vehicle is the responsibility

of the driver. The reporting p%o sujn apphes to citations or convictions as a result of operating
either a District vehicle or perso

Consequences

Failure to provide trut and timely information may result in withdrawal of the candidate from
consideration, or in disciplinary action for an employee.

3.12 Dlstrlct Pro erty

The District may supply an employee with equipment or supplies to assist the employee in
performing his/her job duties. All employees are expected to show reasonable care for any
equipment issued and to take precautions against theft. Employees cannot take District property
for personal use or gain. Any equipment, unused supplies, or keys issued must be returned prior
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717
718
719
720
721
722
723
724
725
726
727
728
729
730
731
732
733
734
735
736
737
738
739
740
741
742
743
744
745
746
747
748
749
750
751
752
753
754
755
756
757
758
759
760
761
762
763
764

to the employee’s last day of employment, including, but not limited by enumeration: employee
identification badges and the key fob for building entry. District equipment borrowed for short-
term use should be returned the first workday after project completion.
3.13 Drug, Alcohol, and Tobacco-Free Workplace

RO BB s ;

Employees of the

Dlstmct shall not possess, use, or distribute any '111101t T alcohol_}c beverage as

defined in Wisconsin Statutes while on school premlses
chaperoning students on school-spon :
or d1str1butes any illicit drug or alcoh

2™ Offense: Conference with principal and written reprimand in personnel file.

3" & Subsequent Offenses: Meeting with district administrator and suspension
for one or more days without pay. Suspension may be waived if the employee
completes a district approved tobacco use cessation program.

§120.12(20), Wis. Stats.

C. Drug-Free Awareness Program: The District shall distribute drug-free awareness
information to employees about the dangers of drug abuse in the workplace, the

Effective Date: October 2, 2012 Page 16



765
766
767
768
769
770
771
772
713
774
775
776
777
778
779
780
781
782
783
784
785
786
787
788
789
790
791
792
793
794
795
796
797
798
799
800
801
802
303
804
805
806
807
808
309
810
g11
812

Distriet’s policy of maintaining a drug-free workplace, any available drug counseling,
rehabilitation, employee assistance abuse programs, and the penalties that may be
imposed upon employees for drug abuse violations. U.S.C. § 702¢a) (1), Wis. Stats.

D. Reasonable Suspicion Testing: All employees shall be required to undergo alcohol
and drug testing at any time the District has reasonable suspicion to believe that the
employee has violated the District's policy concerning alcohol and/or drugs. Alcohol
or drug testing may be conducted when there is reasonable suspicion to believe that
the employee has used or is using drugs or alcohol prior to reporting for duty, or
while on duty, or prior to or while attending any District function on or off District

property. Refusal to consent to testing will result in disciplinary action, up to and
including termination of employment.

F. Notification of Conviction: As a furt ¢ 0
is engaged in the performance of '~federa11

n. Within ten days of rece1v1ng
— the District shall notify the

mployee of a conviction for any drug statute violation
the District shall either:

cto i)articipate satisfactorily in a drug abuse assistance or
approved for such purposes by a federal, state, or local

Free Workplace Act (41 U.S.C. 702)].

3.14 Employee Identification Badges

The District shall provide employees with an employee identification badge. Employee
identification badges are an important part of employee work attire. They allow students,
parents, coworkers, vendors and the public to know who employees are. They are an important
part of providing a secure environment for our students.

3.15 False Reports _

. ek i :
Employees may be dlsc1phned for ﬁhng faise reports or statements mcludmor but not limited to
the following: accident reports, attendance reports, absence reports, insurance reports,
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813
314
815
816
817
818
819
820
821
322
823
324
825
826
827
328
829
830
831
832
833
834
835
836
837
838
839
840
841
842
843
844
845
846
847
848
849
850
851
852
853
854
855
856
857
858
859
860

physician’s statements, pre-employment statements, sick leave requests, student records, tax
withholding forms and work reports.

The employee shall adhere to all internal controls that deter and momtor all fraud or financial
impropriety in the District. Any person who suspects fraud or financial impropriety in the
District shall report the suspicions immediately to any supervisor, the District Administrator or
designee, or the Board President Reports of suspected fraud or c1a1 nnpropnety shall be

example of honest and ethical behavior and shall actively
for fraud and financial impropriety. Neither the Board nor
unlawfully retaliate against a person who in good faith repc
impropriety.

3.17 Fraud and Fmancml Impro priety

n the handling of money or reporting of District financial

transactions;

5. Profiteering as a result of insider knowledge of District information or activities;

6. Unauthorized disclosure of confidential or proprietary information to outside
parties;

7. Unauthorized disclosure of investment activities engaged in or contemplated by
the District;
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861
862
863
364
8635
866
867
868
869
870
871
872
873
874
875
376
877
878
879
880
881
882
883
884
885
886
887
838
889
890
891
892
893
894
895
896
897
898
899
900
901
902
903
904
905
906
907
908

3.18 Gambling
Gambling on District-owned or leased
workday on or off District property is

Effective Date: October 2, 2012 Page 19

8. Accepting or seeking anything of material value from contractors, vendors, or

other persons providing services or materials to the District, except as otherwise
permitted by law or District policy;

9. Inappropriately destroying, removing, or using records, furniture, fixtures, or
equipment;

10. Failure to provide financial records required by state or local entities;

11. Failure to disclose conflicts of interest as required by law or District policy;

12. Disposing of District property for personal gain or benefit; and-

. Any other dishonest act regarding the ﬁnances of ”t.he D

matters to appropriate law enforcement or regulatory auth
monetary loss to the District, the Distri
funds. :

ing authority affecting the District, its employees, or students,
idéred a violation of this policy for an employee to receive

nent, food, refreshments, meals, or similar amenities, that are
ction with a conference or similar work-related activity where the
employee's supervisor has reviewed the agenda for the conference or other activity
and concluded that such incidentals primarily facilitate the employee's attendance at
and participation in the activity, and, therefore, primarily benefit the District rather
than serving primarily as a personal benefit. Exceptions to this policy are acceptance
of minor items, which are generally distributed by companies through public relations
programs. Employees should accept only gifts of token value from students.

It is the District’s policy for individuals to decline gifts, gratuities or favors from any
outside organization or individual doing business or seeking to do business with the
District. Gifts that are intended for the benefit of the District should be referred to the




909 District Administrator for proper processing under the District’s policy on gifts and
910 solicitations and the terms of § 1/8.27, Wis. Stats. Gifts of nominal or of insubstantial
911 value and services offered for a reason unrelated to the employees’ position and

912 which could not reasonably be expected to influence a decision could be accepted.
913 Larger gifts to employees as an individual and gifts of more than a nominal or

914 insignificant value should be graciously declined. For information on conflicts of
915 interest and for gifts and solicitations § 19.59, Wis. Stats.

%16

917 B. Sale of Goods and Services: No District employee may receive for his/her personal
918 benefit anything of value from any person other than his/her employing District to
919 sell, promote the sale of or act as an agent or solicitor for the sale of any goods or

920 services to any public school pupil while on the property of: 'hls/her employing
921 District or at an activity of his/her employing D1strlct $11 ]

922 &

923 3.20 Honesty
924 B Eolie
925
926
927
028
929
930
931
632
933
934
935
936
037
938
939 B.
940

041

942

043 C.
944

945

946

947 3.21 Licensure/Certification

948  Each employee who is required to be licensed or certified by law must provide the District with a
949  copy of the current license or certificate to be maintained in his/her personnel file. Personnel

950  files can be found in the District Office. Employees are expected to know the expiration date of
951 their license/certification and meet the requirements for re-licensure or certification in a timely
952  manner. A teaching contract with any person not legally authorized to teach the named subject
953  shall be void. All certifications and licensures held at the time of employment, or acquired during
954  the term of employment shall be maintained. An employee must secure approval from the

955  Dastrict Administrator before allowing any license to lapse. All teaching contracts shall terminate
956  if, and when, the authority to teach terminates. Failure to maintain certifications and/or

957  licensures may result in termination from employment.

other District official assigned toz
about matters inquired except as 1
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958
959
960
961
962
963
964
965
966
967
968
969
970
971
972
973
974
975
976
977
978
979
980
981
982
983
984
985
986
987
988
989
990
991
992
993
994
995
896
997
998
999
1000
1001
1002
1003
1004
1005
1006

To ensure sound management p011c1es and procedures and to avoid actual or potential conflicts
of interest, no close relative of any employee of the Evansville Community School District shall
be appointed to and/or assigned to a position having a conflicting interest with a position held by
a close relative. Conflicting interest is defined as having direct responsibility involving power to
recommend appointment, dismissal, promotion and demotion or for supervision and evaluation
of close relatives. For purposes of this policy, close relatives shall be defined as spouse, domestic
partner, significant other, parent, son, daughter, sister, brother, mother-in-law, father-in-law,
brother-in-law, sister-in-law, son-in-law, daughter-in-law, niece, nephew, or first cousin.

Nothing in this policy shall be construed as discouraging the: Atment of relatives for
positions where there is not a conflict of interest. Except as, restrlcted by licy, each

to be filled. Nothing in this policy shall be construed to 11 g }h
any person employed by the District.

Tn situations where a conflict of interest arises during the éourse A ployment the District
Administrator shall review the situation on a case-by-case basis. S

1 emp who drive a District vehicle,
or receive a District travel allowance or mileage
rivet’s license record check. Mobile equipment

Distrief"{@fﬁ:’ ‘ayment for any citations received while driving a District vehicle is
the responsibility of the driver. The reporting provision applies to citations or
convictions as a result of operating either a District vehicle or personal vehicle.

C. Drivers: All drivers of motor vehicles owned by the District and used for the
transportation of pupils shall be under written contract with the Board. See Wis. Stat.
§121.52(2).

D. Personal Transportation Utilized for School Use:

1. Car Insurance: Employees who transport students for school activities in their cars
shall carry minimum insurance policy limits of $500,000 combined single limit

Effective Date: October 2, 2012 Page 21 -



1007
1608
1009
1010
1011
1012
1013
1014
1015
1016
1017
1018
1019
1020
1021
1022
1023
1024
1025
1026
1027
1028
1029
1030
1031
1032
1033
1034
1035
1036
1037
1038
1039
1040
1041
1042
1043
1044
1045
1046
1047
1048
1049
1050
1051
1052
1053

(CSL) liability, $250,000/$500,000 bodily injury and $100,000 property damage.
A minimum of private car transportation will be utilized. Employees must notify
and receive approval from the building principal prior to transporting students in
private cars for school activities. Such approval shall be in compliance with all
applicable state and federal laws and administrative code provisions and shall
include, but not be limited by enumeration, a review of the employee’s driving
record and an examination of the vehicle. See Wis. Stats. § 121.555.

2. All transportation will be done in accordance with Board policies.

3.24 Oautside Employment

Outside employment is regarded as employment for compensation that js not )‘Nlthln the duties
and responsibilities of the employee’s regular position with the school systém. Personnel shall
not be prohibited from holding employment outside the Dlstnct as lo ch employment
does not interfere with assigned school duties as determmed by the Dls{{lct ie. Board expects
employees to devote maximurn effort to the p031t1on in wh1ch employed A

work. When the periods of work are such that certam evenings, day

free, the employee may use such off-duty time for the-purposes of non-

1150 ¥ their appearance. It is the
consistent with the high standards we

expecis that all’e ernp . are neat
.at hand.

A Llablllty The Dlstnct does not assume any resp0n51b111ty for 1oss theﬂ or damages
to personal property. In order to minimize risk, the District advises employees not to
carry unnecessary amounts of cash or other valuables. If employees bring personal
items to work, they are expected to exercise reasonable care to safeguard them. The
District is not liable for vandalism, theft or any damage to cars parked on school
property. The District carries no accident insurance or other insurance coverage for
any loss or injury for which the District does not have legal responsibility.
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1054
1055
1056
1057
1058
1059
1060
1061
1062
1063
1064
1065
1066
1067
1068
1069
1070
1071
1072
1073
1074
1075

1076
1077

1078
1079
1080

1081
1082
1083
1084
1085
1086
1087

1088
1089

1090
1091
1092
1093
1094
1095
1096
1097
1098
1099
1100
1101

1102

B. Search of Personal Fffects [Please see section 3.32 of the Handbook for information
on the Search of District Property]: Employees should have no expectation of
privacy to items contained in plain view, for example, but not limited by enumeration
to automobiles parked on the District’s property, items left on top of or within desks
and cabinets, lockers, etc. ltems not in plain view and contained within personal
property, e.g. purse, satchel, wallet, coat, backpack, etc., may be searched in
accordance with applicable state and federal law.

3.27 Personnel Flles .

\to render decisions
t.authority. The

A personnel folder shall be maintained for each employee in the D
information as application, college credentials, traj
certification, references, evaluations, d13c1phnq£y
concerning the employee’s work. Personnel fil

legal custodian or'state law.

( District ‘Administrator will arrange a conference time with the
requestor and either him/her 1

thé desi gnee during regular working hours.

An employee shall: have the right, upon request, to receive copies of documents contained in the
personnel file up 0 the actual cost for making such a copy. An employee shall not
have the right to rex the contents of or receive copies of the following items:

o Records relating to the investigation of possible criminal offenses committed by that
employee.

s Confidential letters of reference for that employee.
Reference Check notes.
Information of a personal nature about a person other than the employee if disclosure of
the information would constitute a clearly unwarranted invasion of the other person's
privacy.

¢ Records relevant to any other pending claim between the employer and the employee
which may be discovered in a judicial proceeding.
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1103
1104
1105
1106
1107
1108

1109
1110

[111

1112
1113
1114
1115
1116

1117
1118

1119
1120
1121
1122
1123
1124
1125
1126
1127
1128
1129
1130
1131
1132
1133

1134
1135
1136
1137
1138
1139
1140
1141
1142
1143
1144
1145

1146
1147

1143
1149
1150

[-9 (Employee Eligibility Verification) forms will be kept in separate files from other personnel
records.

The District Administrator is designated as the legal custodian of records for the Evansville

Community School District. The legal custodian shall have full legal power to render decisions
and carry out duties related to those public records maintained by any School District authority.
The legal custodian may deny access to records only in accordance with Federal and State laws.

Personnel records shall be released to third parties only in accordance with relevant law.
§ 103.13(4) Wis. Stats.

3.28 Personnel - Student Relations

state and federal law, and by Board of Education p011c1es

maintain a professional relationship and exhibit a professmﬂa
with students. v

Employees must not use profane or obscene languag
not students are present.

test or chest x-ray, ed by state law. Evidence is necessary that employees are of sound
health, sufficient to perform the essential functions of their assignment, to make binding the offer
of employment or the initial contract, as applicable with the District. The District will arrange for
a pre-employment examination, through a medical provider determined by the District, the cost
of which will be billed to the District. The designated provider must complete the necessary
forms certifying that the individual is physically suitable for employment.

Current Emplovee Requirements

At intervals deemed appropriate by the Board, employces may be asked to have a physical
examination, including a standard tuberculin test or chest x-ray. In accordance with state law,
pphysical examinations, including tuberculin tests, shall not be required of any employee who
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1152
1153
1154
1155
1156
1157

1158
1159
1160
1161
1162
1163
1164

1165
1166
1167
1168
1169
1170
1171
1172
1173
1174
1175
1176
1177
1178
1179
1180
1181
1182
1183
1184
1185
1186
1187
1188

1189
1190

1191

1192
1193
11594
1195
1196
1197
1198

files with the Board an affidavit setting forth that he/she depends exclusively upon prayer or
spiritual means for healing in accordance with the teachings of a bona fide religious sect,
denomination or organization and that the employee is, to the best of the employee's knowledge
and belief, in sound health and that the employee claims exemption from the physical

examination on these grounds. No employee may be discriminated against by reason of filing
such affidavit.

The District may also require a physical and/or mental examination at the expense of the District
where reasonable doubt arises concerning the current health of the employee, or his/her ability to
sufficiently perform the essential functions of the job consistent with the limitations imposed by
applicable state and federal law. Failure to comply with this request, or failure to provide a
physician’s certification of sufficiently sound health to perform dut1e ass1gnea may result in
discipline up to and including discharge/termination. :

3.30 Polltlcal_ Actm

employees who are at a work Iocatlo ‘
in other personal activities that a

Employees of the Dlstnct may not promote the sale of or act as an agent for the sale of goods or
services fo any student while on District property or at any District activity.

The District Administrator or designee must approve solicitations of employees for contributions
during work hours before solicitations can be made in the schools.

3.32 Work Spaces, Including Desks, Lockers, etc.

Employees shall have no expectation of privacy with respect to any item or document stored in
or on District-owned property, which includes, but is not limited to, desks, filing cabinets,
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mailboxes, lockers, tables, shelves, and other storage spaces in or out of the classroom or
office. Accordingly, the District may at any time and in its sole discretion conduct a search of

such property, regardless of whether the searched areas or items of furniture are locked or
unlocked.

3.33 Work Mae for Hre

Occaswnally an employee has quest10r15 regardmg the use of materials to be included in books or
other commercial materials. Such materials created by the employee may include lesson plans,
staff development presentations or tests/test items. Any work prepared by an employee within
the scope of his/her employment is owned by the Dlstnct Under federa copynght laws, this is

lip or copyrights on
his/her

SUPErvisor.

3.34 iolence in the Workplace

enforcement.

er this Sectlon

B. Deﬁmtlons as Used |
LW =

2

4. Court Order: An order by a Court that specifies and/or restricts the behavior of an
individual. Court Orders may be issued in matters involving domestic violence,

stalking or harassment, among other types of protective orders, including
temporary restraining orders.

C. Prohibited Behavior: Violence in the workplace may include, but is not limited to,

the following list of prohibited behaviors directed at or by an employee, supervisor or
visitor:




1246 1. Assault or battery.

1247

1248 2. Blatant or intentional disregard for the safety or well-being of others.

1249

1250 3. Commission of a violent felony or misdemeanor.

1251

1252 4. Dangerous or threatening horseplay or roughhousing.

1253

1254 5. Direct threats or physical intimidation.

1255

1256 6. Loud, disruptive, profane or obscene language or gestures that are clearly not part
1257 of the typical District learning environment.

1258

1259 7. Physical restraint, confinement.

1260

1261 8. Possession of weapons of any kind on Dis

1262

1263 9. Stalking.

1264 ,

1265 10. Any other act that a reasonable person would percei constifuting a threat of
1266 violence.

1267 D. Reporting Procedure: An employe: e who

1268 been threatened with violence, or

1269

12770

1271

1272

1273

1274

1275

1276

1277

1278

1279 : ‘Eeen prohibited or restricted], shall 1mmed1ately supply a copy of the
1280 signed order to his/her supervisor. The supervisor shall provide copies to the other
1281 appropriate supervisors and inform other employees on an as-needed basis.

1282 E. Investigation and Investigation Findings: The District will investigate all complaints
1283 filed and may investigate in other situations where no complaint was filed but was
1284 brought to the District’s attention. Retaliation against a person who makes a good-
1285 faith complaint regarding violent behavior or threats of violence made to him/her is
1286 also prohibited.
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1287
1238
1289
1290
1291
1292

1293
1294

In appropriate circumstances, the District will inform the reporting individual of the
results of the investigation. To the extent possible, the District will maintain the
confidentiality of the reporting employee and the investigation, but may need to
disclose results in appropriate circumstances (e.g., in order to protect individual safety
or to conduct an adequate investigation). The District will not tolerate retaliation
against any employee who in good faith reports workplace violence.
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Employee Handbook Outline

Part 1, Sections 4-8

October 8, 2012 — BOE Discussion
October 29, 2012 — Draft for BOE Changes
November 12, 2012 — Potential BOE Approval

PARTI All Employees

SECTION 4 GRIEVANCE PROCEDURES

4.01 Purpose

4.02 Definitions and Time Limits

4.03 Grievance Process

4.04 Grievant Rights and Representation

4.05 Consolidation of Grievances

4.06 Group Grievances
e Policies 527.2, 527.2 Form, 527.3 and 527.4
¢ State Statute

SECTION S PAY PERIODS

5.01 Payroll Cycle

5.02 Payroll Dates

5.03 Direct Deposit Payment Method

5.04 Definitions for Payroll Purposes

5.05 Salary Deferrals — Tax Sheltered Annuities {TSA)
s Policy 513

SECTION 6 COMPENSATION AND EXPENSE REIMBURSEMENT
6.01 Mileage Reimbursement
6.02 Other Expense Reimbursement

e Policies 671.2 and 671.2 Form

e State Statute

SECTION 7 WORKER’S COMPENSATION
7.01  Worker’s Compensation Coverage and Reporting Responsibilities
7.02  Benefits While on Worker’s Compensation
7.03 Injuries Not Covered By Worker’'s Compensation
¢ Palicy 722.1
s State Statute



SECTION 8 SICK LEAVE
8.01 Sick Leave Earned
8.02 Sick Leave Use
8.03 Sick Leave Accumulation
8.04 Sick Leave and Long Term Disability
8.05 Overused Sick Leave
8.06 Reporting Procedures — Doctor’s Certificate
8.07 Holidays During Sick Leave
¢ Policy 529.4
e State Statute

Please note that the Board does not need to provide direction on Section 8, Sick Leave, until we
address this issue in each employee group section of the handbook.



EVANSVILLE COMMUNITY SCHOOL DISTRICT

insurance Commitiee Meeting
September 25, 2012, 5 p.m.
District Board and Training Center

Minutes

Present: Jerry Roth, Kelly Masher, Linda Gard, Tom Calley, Doreen Treuden, vy Otto, lolene Hammond,

Heather Hanson, Bill Hartje, Sue Parsons, Liz Uher, Tina Rossmiller, Greg Wallisch, Tammy Heissner,
Nancy Hurley (recorder)

Absent: Catherine Schuett, Ken Johnson, Vicki Lecy —Luebke, Vicki Zhe

Introductions: Jerry Roth

Rules, Respdnsibilities, and Pricrities: Jerry Roth distributed a handout and reviewed it with the group.

Presentation and Discussion: Led by Al Jaeger, Benefits Consultant, Associated Financial Group

Objectives:

1. Where do we want to be by the end of the school year?
2. What steps are involved?

Handout distributed to the group entitled School District of Evansville Benefit Priority Items that

identified tasks and timeline for the committee. Also identified were the top three strategic priorities for
the year.

The first task listed was: Discuss status of Healthcare reform and potential implications on eligibility. The
remainder of the meeting focused primarily on this topic.

Handout distributed entitled NATIONAL HEALTH CARE REFORM!. Discussion ensued on the implications
of National Health Care Refarm on the Evansville Community School District.

Future Meetings: Meetings will be on Thursdays at 5 p.m. on the following dates:
October 11 and 25, November 15 and 29, and December 13.

October 11 Agenda:
o Aloock at what our current plan is
o Approaches and options to consider
o Commeon terms and definitions
o HSA, HRA discussion

October 25 topics: Peer group comparisons, employee survey
November topics: How are things running: claims, loss ratios, etc.

Al will send resources committee members can review if they wish and recommends the AFG Web site.

Meeting adjourned at 6:15
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o "NAEPized” cut scores
o Annual Measurable Objectives (AMOs)

SRicRa Schood | Susyle Dierict

“Fechnerad Regxat Cond | 2014 L2 | Senfwiciey

Components:

1. Accountability
Determnination

2, Priority Areas

3. Student
Engagement
Indicators

4. 8chool
Information

B. WSAS Parcent
Proficient and

e [T ——
TR Fochwacal Rt Carss | 2011-12 | Sumrmary

orarot ke £ o S et v ity
A rri s by e e et
e P et o s

Components:

1. Aecountahility

Determination
2. Priority Aveas

3. Student
Engagement
Indicators

4. Schoel
Information

5. WSAS Percent

Proficient and
Advanced

Advanced
Ascute School | Samete Dinicy Components:
Fachnlrad proon Card | 201117 | Sesterccy
[ 5 1. Accountability
L Determination

vaal dad

2. Priority Areas
3. Sradent
Engagement
Indicaters

4. Schaol
Information

5. WSAS Percent
Proficient and
Advanced
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“*m“x’% 390 School | Sarphe Distict
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Components:

1. Accountahility
Determination

2. Priorvity Aveas

3. Student
Engagement
Indicators

+, School
Information

5. WSAS Percent
Proficient and
Advanced

@

STUDENT ACHIEVEMENT

Reading Achieveiment Score: 30.1/50 . -

1wl - ST 200841

[T Stad.
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See the Technical Report Card p. 2 — handout
1) Multiply # of students by multipHer

2) Divide by average attendance

3) Weight each year

4) Scale of 50

[ T —
ISR IR Techrical fieport Card | 2011-12 | Samremary

e atitey
Desarminaion

Compaorenis:

1. Accountability
Determination

2. Priority Aveas
3. Student
Engagement
Indicators

4. School
Information

5. WSAS Percent

Profieient and
Advanced

STUDENT GROWTH
- — ThrasY naEJNWD;:DnITr;hM -
Starting Laval :ffe . Baskk | Proficiaot | Advanced

Relairns] M
205%
3
435%

Basic

| prosictant

ek |9
i ] o
6% A aak | ess

1 Advancad

See the Technical Report Card p. 4 — handout
1) Points for growth trajectory

2) Points off for decline trajectory

3) Complex caleulations (“black box"}

4y Scale of 50

FOUR PRIORITY AREAS

© Student
Achievement

o Student Growth
o Closing Gaps
o On-Track and

Postsecondary
Readinessa

il it HE
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See the Technical Report Card p. 6 {or 7)
1) Find the change in subgroups scores

2) Divide by 50, find average change

3} Penalty if comparison group declines
4) Scale of 50

@




CLOSING (GAPS — GRADUATION (HS)

cnmﬁvdmﬂmﬁlpalswrrmlsn .

Lo
Hepgh | £ L
is;Ir‘ §.H:§ !
L M Bt M S
| ST e A B B
Bk et pencow B LTI nen 0 CIO B R T Y
2= TiEE e o raalen e
e I o e e ol L e
[N L G ) | b [ | TR
LR o) S LT
e e e
e L B L B I e e
ey | fra o semre = g

» Same procedure — using graduation rates
~ Worth 50 points, achievement worth 25 each

ON-TRACK AND POSTSECONDARY
READINESS

See the Technical Report Card p. 8
Combine: Graduation or attendance rate
3rd grade reading/8h grade math
ACT participation/performancs

@

| Propext e

6% o Lesg 5% @
Fbmnteelm Rae 13%orten b3 ¢

st Panicipation Rare Far fowest Gaotp]| | 5% ar Greater % 2

o Test Participation
—95% or higher

e

-bH pOlntS each — o Absentesism —no
more than 13%

o Dropouts — no
more than 6 %

10/1/2012

NAEPiZzeED CUT SCORES

Alinuzal
IFerformance

270303 430485 4
253.395 | 396439 A0-1BR - Q89530

. 280400 01443 4196 197690
20417 B ABEBIY 84790
310-135- 4368 JeTS22 520980
W . MSTE 480336 51010
330-153 w6002 B0ISMH 335870

ANNUAL MEASURABLE OBRJECTIVES (AMOS)

o No more AYP targets — now considering AMOs

Reading AMOs by Sudent Group
FOR oo s = s rmin

s
s 505
s
s =
T

L st -

104 — prnatP .

"

L 0002 0043 M3 0I5 WSS HIEDT

" i - T 2R

Refer to: hitp://dpi.wi.gov/oea/amo.html

@

ANNUAL MEASURABLE OBJECTIVES

o AMOs for graduation rates — goal of 85%

o Title I Priority and Focus Schools — exit criteria
¢+ Title I Priority — lowest achievernent, required reforms
» Title I Focus — low subgroups, reform choices

o District AMOs
« At least one level (HB, MS, ES) "mests expectations’
« Na schools in "fails to meet expectations”
» District Report Cards next year




ELEMENTARY AND MIDDLE SCHOOL
REPORT CARD

The four Eriority areas average to
accountability determination as
follows:
+ Student Achievement- 26%
+ Student Growth- 26%
« Closing Gaps- 25%
« On track indicators:
+ Elementary
« 20% attendance
+ 5% 3 grade WKCE Reading Scoves

- Middle
» 20% attendance

gt

Scores

+ 5% 8% grade WKCE Mathematics @

THE HiGH SCHOOL REPCRT CARD

T sommmy . Has only three priority areas to
Petemimisa average to accountahility
determination:
» Student Achievement: 37.5%
+ Student Growth 0%
+ Closing Gaps: 37.5%
+ On Track/ Post Secondary
Readiness: 25%
o 20% is the graduation rate

o 5% ACT Participation and
Performance

@

OUTCOMES

o Schools provided with information on strengths
and weaknesses

o Targeted support from DPI and partners to
improve school performance

0 Rewards and recognition for high performing
schools

10/1/2012
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EVANSVILLE COMMUNITY SCHOOL DISTRICT
Evansville, Wisconsin

MINUTES OF REGULAR MEETING

The regular meeting of the Board of Education of the Evansville Community School District was
held Monday, September 10, 2012, at 5:00 pm in the District Board and Training Center room.

The meeting was called to order by President Kathi Swanson. Roll call was taken. Members
present: Swanson, Busse, Rasmussen, Rossmiller, Skinner, Hurley, and High School Réps,
Marissa Haegele and Hunter Johnson. Absent: Hatfield.

APPROVE AGENDA

carrled 6-0 (voice vote)

BOARD RETREAT .
John Ashley, Wlsconsm Assouatlon of School Boar

BREAK
Motion by Mr. Rasmussen, se
carried, 6-0 (voice vote).

Back in session at 6:36

DISTRICT ADMINISTRATOR REPORT
Mr. Roth’s submitted report was on the start of the school year.

HIGH SCHOOL BOARD REPRESENTATIVE/PRINCIPALS’ /ADMINISTRATORS’ REPORTS

Ms. Havlik, Ms. Wick, Mr. Flaherty, Mr. Everson, Mr. Cashore, Ms. Ashby, and Ms. Landers’
submitted reports included good things in our buildings. Mr. Cashore added the positive girls
swim co-op experience with Edgerton. Ms. Haegele and Mr. Hunter shared their report on
school updates. Discussion.



INFORMATION & DISCUSSION
School counselors, Randy Keister, Linda Rehfeldt, Deb Arnold and Marissa Hansen presented on
the Wisconsin Comprehensive School Counseling Program and shared handouts. Discussion.

Mr. Roth and Business Manager, Ms. Treuden, have set dates for an Insurance Committee:
September 25, October 11, 25, November 15, 29, and December 13, at 5:00 pm in the District
Board and Training Center room. Discussion. Consensus from the Board to have a local
insurance community person serve on this committee.

Ms. Swanson presented for a second reading, policy #323.1-Special Observance Days.
Discussion. g™

Mr. Roth presented handouts of updated Handbook Committee materials_ mclu
All Staff, Development Timeline, draft Handbook Qutline, and Part 1, Sectldts 1
Discussion. Part 1, Sections 1 and 2 will be combined with Sections 3 elnd”g, SE
meeting, as an agenda item. T

BUSINESS (Action ltems)
Mation by Ms. Rossmiller, seconded by Mr. Busse, moved to app
process as presented. Discussion. Motion carned 6-0 {vo €
Motion by Mr. Rasmussen, seconded by Ms. Rossit
have this program, and approve Student B and St

open enrollment. Motion carried, 6-0 (voice:

r t,lge.;l‘imployee Handbook

CONSENT {Action Items)
Motlon by Ms. Rossmiller, seconded by

ADJOURN 3
Motion by&MFRa

Submitted by Kelly Mosher, Deputy Clerk

Approved: Dated: Approved:
Kathi Swanson, President




EVANSVILLE COMMUNITY SCHOOL DISTRICT
Evansville, Wisconsin

MINUTES OF SPECIAL MEETING

A special meeting of the Board of Education of the Evansville Community School District was
held Monday, October 1, 2012, at 7:00 pm in the District Board and Training Center room.

The meeting was called to order by President Kathi Swanson. Roll call was taken. Members
present: Hatfield, Rasmussen, Hurley, Swanson, Rossmiller and Busse. Absent: Skinner. "

EXECUTIVE SESSION

under Wlsconsm State Statute 19. 85(1)(e) to discuss Evansv:Ue Educatlon Assot:atlon {EEA) and

Evansville Education Association Auxiliary (EEAA) negotlatlons Motlon carried, 6-0 (roll call
vote). i :

Meeting adjourned from executive session at 8""11pm
Submitted by John Rasmussen, Clerk

Approved: Approved: 10-8-12

Kathi Swanson, President ™




340 Fair Street
Evansville, WI 53536
Phone: {608) 882-5224
Fax: (608) 882-6564

FEvansville

Community School District

MEMORANDUM

To:  Evansville Board of Education

From: Doreen Treuden, Business Manager

Re:  August, 2012 Reconciliation

Date: October 3, 2012

Attached you will find the following documents for the August reconciliation:
¢ Bank Reconciliation Statement for all Funds — nothing unusual to report
¢ Skyward Fund Balance Report to verify bank reconciliation statement

e Listing of all receipts — August $2,570,963.79

e Check Register — August
Notes for check register:

Check total - $635,798.10

ACH total - $ 247192
Manual check total - $ 35.934.21
Total $674,204.23

Void checks - #73053
Payroll checks - none



EVANSVILLE COMMUNITY SCHOOL DISTRICT

BANK RECONCILIATION

FOR THE MONTH OF

BALANCE PER BANK:

LESS OUTSTANDING CHECKS
LESS WRS POSTING

MMA ACCOUNT

BALANCE PER GENERAL LEDGER:

FUND 10
FUND 21
FUND 27
FUND 38
FUND 39
FUND 49
FUND 50
FUND 99

BALANCE PER BANK

General

Donations

Special Ed

Debt

Debt

Capital Projects
Food Service

Voc Ed/ESL/Grants

MMA ACCOUNT
BALANCE PER GENERAL LEDGER

August, 2012

62,000.00
-70,544.78
-51,728.88

4,482,020.90

BEGINNING BAL,  ACTIVITY ENDING BAL.
-154,284.28 64,446.52 -89,837.76
21,411.80 3,242.00 24,653.80
6,382.34  -104,633.17 -98,250.83
28,949.87 0.00 28,949.87
-30,405.71 0.00 -30,405.71
500 0.00 500
110,855.84 -21,620.37 89,235.47
14,881.50 0.00 14,881.50
4,432,020.90

-58,565.02
DIFFERENCE

4,421,747.24

4,421,747.24

0.00



3frbudl2.p | SR e ‘EVANSVILLE COMMUNITY SCHOOL. DISTRICT . - .p8/28/12
05.12.06.00,01-010131 . -« - BALANCE SHEET .- CASH ONLY. (Date: 8/2012). - Biorowr 00
Beginning August 2012-13 Ending
Fd T Loc Obj Func Prj Func Balance _Mcnthly Activity Balance
10 A 000 000 711100 --- CASH ON DEPOSIT -452,328.05 64,446.52 -85,837.76
10 - --- --- ~----+ —w- GENERAL FUND -452,328.05 64,446.52 -89,837.76
21 A 000 000 711100 --- CASH ON DEPOSIT 20,811.80 3,242.00 24,653.80
21 = == === ——e=-u wee GIFTS/DONATIONS 20,811,80 3.242.00 24,653.80
27 A 000 000 711100 --- CASH ON DEPOSIT -92,740.42 -104,8633,17 -98,250.83
271 = ww= —me ememen wee SPECIAL EDUCATION FUND -92,740,42 -104,633.17 -98,250.83
38 A 000 000 711100 --- CASH ON DEPOSIT 28,949.87 28,949.87
38 - ~-~ --- --=-—- -—— NON-REFERENDUM DEBT 28,949.87 28,949.87
39 A 000 000 711100 --- CASH ON DEPQOSIT -30,405.71 -30,405.71
39 - --— -—= ——-—-—-— ——- REFERENDUM AFPROVED DEBT SERVL -30,405.71 ~30,405.71
49 A 000 GO0 711100 —--- CASH ON DEPOSIT 500.00 500.00
49 - ——— - 500.00 500.00
50 A 000 000 711100 ~—— CASH OM DEPOSIT 113,241.99 -21,620.37 89,235.47
50 - -=='=—= —————- ——— FOOD SERVICE 113,241.99 -21,620.37 89,235.47
99 A 000 000 711100 --- CASH ON DEPOSIT 14,881.50 14,881,50
99 = == o= —————= ——— COOP. PROGRAM FUNDS-66:03 14,881.50 14,881.50
Grand Asset Totals -397,089.02 -58,565.02 -60,273.66

Nunber of Accounts: 8

kkkkkkkkkhkkkddkhkdkhhdk Bnd of report rhkkkkkkdkkkkkukExkraxn



3frdtdlQzip. ol
05.12.06.00.00-010031 " .-

Post Date

Func

; ;" EVANSVILLE COMMUNITY: SCHOOL' DISTRICT

. RECETPTS (Dates:.08/01/2012 - 08/31/2012).

Dascription Amcunt
08/31/2012 OTHER SUPPORT SERVICES RETIREE LIFE INS, - P, SCHWENN TO 6/30/12 94,05
08/31/2012 DISTRICT WIDE STAFF BRK DONWATION - ALLEN REALTY 200,00
08/31/2012 DISTRICT WIDE KID COMNECTION FACILITY USE 318.78
08/31/2012 DEPOSITS PAYABLE LUNCH PAYMENTS 8.05
08/31/2012 DISTRICT WIDE STUDENT FEES 57.00
08/31/2012 OTHER SUPPORT SERVICES K. MADISON AUG HERLTH INS. 269.56
08/31/2012 DISTRICT WIDE DONATION FOR HS GIRLS SWIM 955.00
08/31/2012 DEPOSITS PAYABLE LUNCH PAYMENT 0.45
08/31/2012 DISTRICT WIDE FACILITY USE -~ EVANSV SOCCER 15.00
08/31/2012 SCHOOL BUILDING ADMINISTRATION HS REIMB FOR LOST BOOKS 257.45
08/31/2012 DISTRICT WIDE MEDICAID 7302.31
08/31/2012 DISTRICT WIDE FACILITY USE - KIDS CLUB 101.22
08/31/2012 DISTRICT WIDE FACILITY USE - KENT LARSON 29,50
08/31/2012 DISTRICT WIDE STUDENT FEES 5642.25
08/31/2012 DISTRICT WIDE DOMATTON HS GTRLS SWIM 1000.00
08/31/2012 DISTRICT WIDE DONATION HS GIRLS SWIM 445.00
08/31/2012 ACCOUNTS RECEIVABLE RECEIVABLE - CATERING FROM ELEM PTO 1307.20
08/31/2012 DISTRICT WIDE STUDENT FEES 1974.50
08/31/2012 OTHER SUPPORY SERVICES D. UPDIKE LIFE INS. TO 6/30/2013 25.32
08/31/2012 OTHER SUPPORT SERVICES P. KELLEY - HEALTH INS. MID AMERICA 626.88
08/31/2012 QTHER SUPPORT SERVICES P, XKELLEY - HEALTH INS. MID AMERICA 626.88
08/31/2012 OTHER SUPPORT SERVICES COBRA M. HAVLIK - DENTAL 60,28
08/31/2012 OTHER SUPPORT SERVICES J. AMATO HEALTE PREMIUM FOR JULY & AUG. 3030.52
08/31/2012 DISTRICT WIDE STUDENT FEES 1298.50
08/31/2012 DISTRICT WIDE STUDENT FEES 25021.75
08/31/2012 DEPOSITS PAYABLE LUNCH PAYMENTS 10152.70
08/31/2012 DISTRICT WIDE STUDENT FEES 23164.25
08/31/2012 DEPOSITS PAYABLE LUNCH PAYMENTS 7565.50
0B/31/2012 DISTRICT WIDE FACILITY USE CSA KIDS 372.00
08/31/2012 DISTRICT WIDE TEACHER CONTRACT TERMINATION PENALTY 500.00
08/31/2012 DISTRICT WIDE DONATION STAFF BRK - R. ROTH 200,00
08/31/2012 TAXES RECEIVABLE RECEIVABLE - DELAYED TAX PAYMENT 2329843.30
08/31/2012 DISTRICT WIDE REFUND FROM ACUITY FOR WORKERS COMP. INS. 24239.00
08/31/2012 DISTRICT WIDE FACILITY USE - SOCCER CLUB 15.00
08/31/2012 DEPOSITS PAYARLE LUNCH PAYMENTS 7BT.20
08/31/2012 DISTRICT WIDE TOWN OF MAGNOLIA - MOBILE HOME FEES 413.31
08/31/2012 DISTRICT WIDE DONATTON RS GIRLS SWIM 75.00
08/31/2012 DISTRICT WIDE DONATTON HS GIRLS SWIM 250.00
08/31/2012 DEPOSITS PAYABLE LUNCH PAYMENTS 5116.50
08/31/2012 DISTRICT WIDE STUDENT FEES 16845.44
08/31/2012 DISTRICT WIDE TEACHER CONTRACT PENALTY 500.00
08/31/2012 OTHER SUPPORT SERVICES RETIREE HEATTH - N. CHRITTON JULY, AUG. 2012 94.18
08/31/2012 DEPOSITS PAYABLE LUNCH PAYMENTS 2935.50
08/31/2012 DISTRICT WIDE STUDENT FEES 11227.70
08/31/2012 DEPOSITS PAYABLE LUNCH PAYMENTS 2390.30
08/31/2012 DISTRICT WIDE STUDENT FEES 7705.00
08/31/2012 DISTRICT ADMINISTRATION DO REIMB FOR COFFEE 12,27
08/31/2012 DEPOSITS PAYABLE LUNCH PAYMENTS 360.00
08/31/2012 DISTRICT WIDE TEACHER CONTRACT PENALTY 500.00
08/31/2012 OTHER SUPPORT SERVICES RETIREE HEALTH - W. HARTJE SEPT. PREIM 121.22
08/31/2012 DISTRICT WIDE DONATIGN HS GIRLS SWIM 367.00
08/31/2012 OFHER SUPPORT SERVICES RETIREE HEALTH INS. B. BERGC FOR SEPT. 121.22
08/31/2012 DEPOSITS PAYABLE LUNCH BAYMENTS

1087.00

12:58 PM

10703712
o e

L



3frdtl02.p o
05.12.06.00.00-010031"

. EVANSVILLE .COMMUNITY ‘SCHOOL DISTRICT

_RECEIPTS (Dates: 08/01/2012 - D8/31/2012)

Post Date Funo Description Amount
08/31/2012 DISTRICT WIDE LUNCH PAYMENTS 2650.50
08/31/2012 BUILDTNG REPATRS REIMB FROM JOE FRANCIS FOR SUPPLIES 20.00
08/31/2012 OTHER SUPPORT SERVICES MID BMERICA HEALTH INS., PAYMENT W. HARTJE FOR 1394.04
08/31/2012 OTHER SUPPORT SERVICES MID AMERICA HEALTH INS. PAYMENT P. HAESE FOR 644.79
08/31/2012 DEPOSITS PAYABLE LUNCH PAYMENTS 369.00
08/31/2012 DISTRICT WIDR STUDENTS FEES 1521.00
08/31/2012 COMBINED COST REPORTING REIMB V. ASHEBY CREDIT FOR ROCK N ROLZ PURCHAS 7.00
08/31/2012 DUF FROM FEDERAL GOVERNMENT RECEIVABLE TITLE II 21721.50
08/31/2012 DUE FROM FEDERAL GOVERNMENT RECEIVABLE PRE SCHOOL GRANT 684,10
08/31/2012 DEPOSITS PAYABLE E-FUNDS LUNCH PAYMENT 20.00
08/31/2012 TAXES RECEIVABLE DELAYED TAX PAYMENT DANE CO. 2528.00
08/31/2012 TAXES RECEIVABLE DELAYED TAX PAYMENT GREEN CO. 40577.18
08/31/2012 DISTRICT WIDE INTEREST FOR AUG. 1208.64

Total for Cash Receipts 2570963,79

PAGE:"

~ 12:58 PM. .. 10/03/12.

2



fradtlliop i .. EVANSVILLE COMMUNIFY SCHOOL DISTRICT L10/03/12)
05.12.06. oo 00- 010073 MONTHL& CHECK REGISTER (Dates. 08/01/12 - 08/31/12) ERRRERES I
POST CHECK CHE CHECK

DATE NUMBER TYE DATE VENDOR IMOUNT
08/02/2012 73000 R 08/02/2012 AMERIPRISE FINANCIAL SERVICES 570.00
08/02/2012 73001 R 08/02/2012 DEAN HEALTH PLANS 445,371.20
08/02/2012 73002 R 08/02/2012 DELTA DENTAT OF WISCONSIN 31,607.76
08/02/2012 73003 R 08/02/2012 FRANKLIN TEMPLETON BANK &TRUST 660.00
08/02/2012 73004 R 08/02/2012 HORACE MANN LIFE TINSURANCE 125.00
08/02/2012 73005 R 08/02/2012 METLIFE 125.00
08/02/2012 73006 R 08/02/2012 MG TRUST COMPANY 170.00
08/02/2012 73007 R 06/02/2012 5BG-VAA 30.00
08/02/2012 73008 R 08/02/2012 SUN LIFE FINANCIAL " 5,766.32
08/02/2012 73009 R 08/02/2012 TEAMSTERS LOCAL UNTON 695 518.00
08/02/2012 73010 R 08/02/2012 WEA INSURANCE TRUST 4,974.24
08/02/2012 73011 R 08/02/2012 DAVE'S ACE HARDWARE 126.59
08/02/2012 73012 R 08/02/2012 AT&T LONG DISTANCE 25.94
08/02/2012 73013 R 08/02/2012 RAWSA-WFEA 2,575.00
08/02/2012 73014 R 08/02/2012 CREEK-BESSLER, JULIE 176.84
08/02/2012 73015 R 08/02/2012 HELLENBRANL TNC 105.76
08/02/2012 73016 R 08/02/2012 NELSON-YOUNG LUMBER COMPANY 151,28
08/02/2012 73017 R 08/02/2012 SCAN AIR FILTER INC 805.05
08/02/2012 73018 R 08/02/2012 SCHOOL SPECTALTY 4,767.50
08/02/2012 73019 R 08/02/2012 TRUGREEN 2,400.00
08/02/2012 73020 R 08/02/2012 WIL-KIL PEST CONTROL 131.00
08/17/2012 73021 R 08/17/2012 AMERIPRISE FINANCIAT, SERVICES 570.00
08/17/2012 73022 R 08/17/2012 FRANKLIN TEMPLETON BANK &TRUST 660,00
08/17/2012 73023 R 08/17/2012 HORACE MANN TTFE TNSURANCE 125.00
08/17/2012 73024 R 08/17/2012 METLIFE 125,00
08/17/2012 73025 R 08/17/2012 MG TRUST COMPANY 170.00
08/17/2012 73026 R 0B/17/2012 SBG-VAA 30.00
08/21/2012 73027 R 08/21/2012 PAVE'S ACE HARDWARE 242,41
08/21/2012 73028 R 08/21/2012 ACHIEVING COLLAB TREATMENT 130.00
08/21/20%12 73029 R 08/21/2012 ALBERICI'S DELCATEZZA 30.00
08/21/2012 73030 R 08/21/2012 AMERICAN AWARDS & PROMOTIONS . 409,36
08/21/2012 73031 R 08/21/2012 ANDY SEILS 60.00
08/21/2012 73032 R 08/21/2012 AT & T 114.30
08/21/2012 73033 R 08/21/2012 AT&T CAPITAL SERVICES INC 8,149.00
08/21/2012 73034 R 08/21/2012 AUSTAD & SON INC 1,350.00
08/21/2012 73035 R 08/21/2012 BJ ELECTRIC SUPPLY INC. 435.00
08/21/2012 73036 R 08/21/2012 BROWN, BRUCE 48.00
08/21/2012 73037 R 08/21/2012 BUSSE, ERIC 60.00
08/21/2012 73038 R 08/21/2012 BUPICHEN ELECTRIC 1,173.20
08/21/2012 73039 R 08/21/2012 CAPITAL LOCK INC 30,71
08/21/2012 73040 R 08/21/2012 CASH 800,00
08/21/2012 73041 R 08/21/2012 CHERYL JANES 44.490
08/21/2012 73042 R 08/21/2012 CHRIS NICHOLSON 60.00
08/21/2012 73043 R 08/21/2012 CPI QUALIFIED PLAN CONSULT INC 46.50
08/21/2012 73044 R 08/21/2012 DANIEL BOTHUN 60.00
08/21/2012 73045 R 08/21/2012 DEHART, RICHARD 48.00
08/21/2012 73046 R 0B/21/2012 DEININGER, SUE 44,64
08/21/2012 73047 R 08/21/2012 DEPARTMENT OF WORKFORCE DEV 2,25L1.75
08/21/2012 73048 R 08/21/2012 EVANSVILLE HIGH SCHOOL 50.91
08/21/2012 73049 R 08/21/2012 EMPATHIA INC 250,00
08/21/2012 73050 R 08/21/2012 FATRBATRN, LARRY 48.00
08/21/2012 73051 R 08/21/2012 FIDELITEC LLC 110.00
08/21/2012 73052 R 08/21/2012 GRUEBLUG, KIM 7.05
08/21/2012 73053 R 08/21/2012 HALEMAN LINDSAY . 219.90
08/21/2012 73054 R 08/21/2012 HAMMCOND s STEPHENS 111.72
08/21/2012 73055 R 08/21/2012 HAROLD LUTHER 48,00
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08/21/2012 73056 R 08/21/2012 HERTZ, KIMBERLY 12,30
08/21/2012 73057 R 08/21/2012 HONEYWELI THNC, 552,36
08/21/2012 73058 R 08/21/2012 IDEAL PRINTING WI LLC 402.00
08/21/2012 73059 R 08/21/2012 JIM DILLEY 60,00
08/21/2012 73060 R 08/21/2012 KLEENMARK 34.66
08/21/2012 73061 R 08/21/2012 LANDMARK SERVICES COCPERATIVE 282,72
08/21/2012 73062 R 08/21/2012 LARSEN, STEVE 60.00
08/21/2012 73063 R 08/21/2012 LARSON, DARRELT. 60.00
08/21/2012 73064 R 08/21/2012 LARSON, PAUL 48.00
08/21/2012 73065 R 08/21/2012 MJ CARE, THC, 412,50
08/21/2012 73066 R 08/21/2012 NU LINE STRIPING 1,277.07
08/21/2012 73067 R 08/21/2012 OCCUPATIONAL HEALTH CENTERS 72.00
08/21/2012 73068 R 08/21/2012 OFFICE DEPOT . 1,051.86
08/21/2012 73069 R 08/21/2012 PER MAR SECURITY SERVICES 120.00
08/21/2012 73070 R 08/21/2012 PIONEER MANUFACTURING COMPANY 1,996.50
08/21/2012 73071 R 08/21/2012 RAY RAATYZ 48,00
08/21/2012 73072 R 08/21/2012 REAL COFFEE 4.90
08/21/2012 73073 R 08/21/2012 REINDERS INC 153.52
08/21/2012 73074 R 08/21/2012 RHYME BUSINESS PRODUCTS 62.00
08/21/2012 73075 R 08/21/2012 RHYME BUSINESS PRODUCTS LLC 1,409.93
08/21/2012 73076 R 08/21/2012 ROTO ROOTER SEPTIC TANK SERVIC 135.00
08/21/2012 73077 R 08/21/2012 SCOFTELD, MARGCTA 16.65
08/21/2012 73078 R 08/21/2012 SCOTT HUFFMAN 60.00
08/21/2012 73079 R 08/21/2012 SUPERIOR CHEMICATL CORPORATTON 4,573.47
08/21/2012 73080 R 08/21/2012 TAHER 6,886.16
08/21/2012 73081 R 08/21/2012 TEWGYZE SUPFLY INC 2,034.25
08/21/2012 73082 R 08/21/2012 THE O'BRION AGENCY, LLC 17,209,60
08/21/2012 73083 R 08/21/2012 WASDA 375.00
08/21/2012 73084 R 0B/21/2012 WEGNER CPA'S5 LLP 10,000.00
08/21/2012 73085 R 08/21/2012 WIL-KIL PEST CONTROL 131.00
08/21/2012 73086 R 08/21/2012 WISCONSIN TAXPAYERS ALLIANCE 32.95
08/30/2012 73087 R 08/31/2012 DAVE'S ACE HARDWARE 37,98
08/30/2012 73088 R 08/31/2012 ARCHAMBAULT ASPHALT SEALING & 3,150.00
08/30/2012 73089 R 08/31/2012 AT&T LONG DISTANCE 202.50
08/30/2012 73090 R 08/31/2012 AT&T 745.00
08/30/2012 73091 R 08/31/2012 BADGER SPORTING GOODS CO., INC ©1,903.96
08/30/2012 73092 R 08/31/2012 BOBCAT OF MADISON 1,700.35
08/30/2012 73093 R 08/31/2012 CITY GLASS COMPANY §46.00
08/30/2012 73094 R 08/31/2012 DIVERSIFIED BENEFIT SERVICES 280.80
08/30/2012 73095 R 08/31/2012 EVANSVILLE REVIEW 753.00
08/30/2012 73096 R 08/31/2012 HARRISON AND COMPANY 1,033.89
08/30/2012 73097 R 08/31/2012 HOWELL HEATING 4,500.00
08/30/2012 73098 R 08/31/2012 JAMES HUTCHINSON 75.00
08/30/2012 73099 R 08/31/2012 KELLESVIG, JULIE 1G.15
08/30/2012 73100 R 08/31/2012 MEICHTRY, RENEE 62,00
08/30/2012 73101 R 08/31/2012 NELCO 242.50
08/30/2012 73102 R 08/31/2012 OFFICE DEPOT 194.81
08/30/2012 73103 R 08/31/2012 RIDDELI, TNC : 2,054,064
08/30/2012 73104 R 08/31/2012 SCHILLING SUPPLY COMPANY 2,653.30
08/30/2012 73105 R 08/31/2012 SCOTT IRWIN 75.00
08/30/2012 73106 R 08/31/2012 TRHER 45,000.00
08/30/2012 73107 R 08/31/2012 TOGDD MADER 60.00
08/30/2012 73108 R 08/31/2012 UTILIVISION INC 300.00
08/30/2012 73109 R 08/31/2012 VILLALBA, ROLANDO 13.00
08/30/2012 73110 R 08/31/2012 WE ENERGIES 936.39
08/30/2012 73111 R 08/3%/2012 WSPRA 99.00
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08/28/2012 2013003 M 08/28/2012 AT & T 1,463.86
08/28/2012 2013004 M  08/28/2012 EVANSVILLE WATER & LIGHT DEPT 34,227,84
08/28/2012 2013005 M 08/28/2012 U.S. CELLULAR 242.51
08/30/2012 121300002 A 08/31/2012 ASHBY, VAUNCE 250.00
08/30/2012 121300003 A  08/31/2012 CASHORE, BRIAN 250,00
08/30/2012 121300004 A  08/31/2012 EVERSON, SCOTT 250.00
08/30/2012 121300005 A  08/31/2012 FLAHERTY, ROBERT 250.00
08/30/2012 121300006 A  08/31/2012 FRANCLS, JOSEPH 46.62
08/30/2012 121300007 A 08/31/2012 HAVLIK, LOUISA 250.00
08/30/2012 121300008 A  08/31/2012 HURLEY, NANCY 46.07
08/30/2012 121300009 A  08/31/2012 LANDERS, PAULA 250.00
08/30/2012 121300010 A 08/31/2012 MILLER, KEITH 129,23
08/30/2012 121300011 A  08/31/2012 ROTH, JERRY " 250.00
08/30/2012 121300012 A 08/31/2012 TREUDEN, DOREEN 250,00
08/30/2012 121300013 A  08/31/2012 WICK, JO ANN 250.00

Totals for checks 674,204.23



EVANSVILLE COMMUNITY SCHOOL DISTRICT
Board of Education Regular Meeting Agenda

Monday, October 29, 2012
6:30 p.m.

District Board and Training Center
640 S. Fifth Street

Note, public notice of this meeting given by posting at the District Office, Levi Leonard
Elementary School Office, Theodore Robinson Intermediate Schoo! Office, J.C.
McKenna Middle School Office, High School Office, Evanswlle School District Web Site:
www.evansville.k12.wi.us, and by forwarding the agenda to the Evanswﬂe Rewew
Union Bank & Trust and Eager Free Public Library. :

. Roll Call: Dennis Hatfield Kathi Swanson = ‘E
John Rasmussen  Tina Rossmiller:
Nancy Hurley

Il. Approve Agenda. 1 min

lll. Presentation of ESEA (Elementary & Second' duéjatic;? Act) Waiver 30 min

Overview.

IV. Consent (Action ltems) — 4 min
A. Approval of Septemb 4M|nutes RN
B. Approy fOpen ient Except[ons

V. Busmess (Actlon Item)— &
A. Approval of 20_12__2013 Tax _y'Amount and Revised Budgets 4 min

A D!scussmn Items
1) Third Friday Attendance/Open Enrollment/Home Schooled
Student Reports.
2) 2012-2013 Final Budget Update.
3) Discussion of Act 10 Ruling.
4) Update on Evansville Education Foundation.
5) Insurance Committee Update.
B. Develop Budget Finance Agenda ltems for November 26 Meeting.

VIl.  Policy — Chair, Nancy Hurley —
A. First Reading of Policies:
B. Develop Policy Agenda Items for November 26 Meeting.




VIHI.  Handbook Committee — Chair, Kathi Swanson/Jerry Roth — 60 min
A. Employee Handbook Written Draft, Part, Sec. 4-8 (All Employees-
Grievance Procedures, Pay Periods, Compensation and Expense
Reimbursement, and Sick Leave).
B. Employee Handbook Outline, Part 1, Sec. 9-13 (All Employees-Jury
Duty Leaves, Bereavement Leave, personal Leave, Uniformed and
Service Leave).

IX. Board Development — Chair, Kathi Swanson — 30 min
A. Discuss Role of Treasurer.
B. Discussion of Book, Becoming a Better Board Member,
C. Develop Board Development Agenda ltems for Novemb
Meeting.

X. Future Agenda — Chair, Kathi Swansaon - 5 min

A. Develop November 12 Regular Board IVIeetmg Agenda
Xl.  Adjourn.

Estimated Meeting End Time: - pm.

Mission Statement: The Evansville Com ‘umty School Dlstricf in act;ve partnership with
families and the community, will provide a }oos:trve !earnmg environment that challenges
all students fo achieve personal exceﬂence and become contributing citizens of the
world community. -

Vision Statement

ing a culture of excellence in:

Highly eff ctn}e staff

This notice may-be supplemented with additions to the agenda that come to the
attention of the Board prior to the meeting. A final agenda will be posted and provided
to the media no later than 24 hours prior to the meeting or no later than 2 hours prior to
the meeting in the event of an emergency.

Persons needing special accommodations or more specific information about agenda
items should call 882-5224, ext. 3387 at least 24 hours prior to the meeting.



BECOMING A BETTER BOARD MEMBER

BOOK ASSIGNMENTS

October 29, 2012 - Chapter 2 and Chapter 8

November 26,2012 -  Chapter 3 and Chapter 4

January 28, 2013 - Chapter 5 and Chapter 6

February 25, 2013 - Chapter 10 and Chapter 12
March 25, 2013 - Chapter 13 and Chapter 14
April 29, 2013 - Chapter 15 and Chapter 16

| eliminated Chapters 7, 9, 11 and 17.

Thank you for your continued investment!!



Evansville Community School District
Annual Meeting Minutes for September 24, 2012

The Annual Meeting of the Evansville Community School District was held at the Evansville
High School Media Room on September 24, 2012, at 7:00 pm pursuant to the notice in the
Evansville Review and posted throughout the District as required by law,

There were 18 resident voters in attendance at the meeting,.

The meeting was called to order by Board President Kathi Swanson. She introduced board
members and administrators.

Ms. Kathi Swanson asked for: nominations from the floor to elect a chairman. Mr. Dennis
Hatfield nominated Mr. Dennis Hughes. No other nominations. Mr. Dennis Hughes ran the
meeting.

Motion by Ms. Heather Hanson, seconded by Ms. Julie Creek-Hessler, moved to grant the Board
of Education the flexibility to set the date of the 2013 annual meeting between May 15, 2013,
and October 31, 2013, at 7:00 pm under the requirements of WIS STAT. 117.08, 117.09 or
117.27. Motion carried, unanimously.

Motion by Mr. Phil Hamilton, seconded by Mr. Jerry Roth, moved that we keep the Board of
Education salaries at $1,300 for officers and $1,200 for members for the 2012-2013 term of
office. Motion carried, unanimously.

Treasurer Tina Rossmiller presented the Debt Service Schedule and Ms. Treuden, Business
Manager, discussed.

Ms. Doreen Treuden, Business Manager, presented the 2012-2013 preliminary budget, and
reviewed the General Fund 10, Special Project Funds, 21, 23, 27, and 29, Debt Service Funds 38
and 39, Capital Projects Funds 41, 48, and 49, Food Service Fund 50, and Package Cooperative
Program Funds 91, 93, and 99 Budgets.

Motion by Ms. Heather Hanson, seconded by Mr. Brian Cashore, moved that there be and hereby
1s levied and assessed against the taxable property both real and personal, within the confines of
the Evansville Community School District, to be raised during the coming year taxes in the
amount of $7,940,878.00 including $2,815,507.00 for debt service. Motion carried, unanimously.

There being no other business, motion by Ms. Julie Creek-Hessler, seconded by Ms. Joan Wick,
to adjourn the meeting. Motion carried, unanimously.

Meeting adjourned at 7:24 pm.

Respectfully submitted, Clerk John Rasmussen

Kathi Swanson, President Dated
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Approved: October 9, 2006 225
Revised:  April 14, 2008
Revised: February 27, 2012

EVALUATION OF THE DISTRICT ADMINISTRATOR

It shall be the policy of the Board of Education (Board) of the Evansville Community School

District (District) to provide the District Administrator with an annual evaluation of his/her work
performance.

The basic function of the District Administrator's position is to achieve the highest quality of
education possible for all students through the most efficient use of all available resources. The
District Administrator serves as the chief executive officer of the District. At the direction of the
Board, the District Administrator assumes general supervision and leadership for all aspects of the
educational program involving curriculum, physical facilities, personnel matters, and community
relation, The District Administrator's evaluation shall be used as a tool to help improve the skills
and performance of the District Administrator or, if necessary, to document performance
deficiencies as the basis of contract non-renewal.

The following procedure shall be used to conduct the annual evaluation of the District
Administrator:

l !

1. No later than Julyl5 of each year, the District Administrator shall present a report to the
-Board outlining progress on district and board goals, as defined in Board policy 232,
“District Administrator Job Description”, and as may be supplemented or modified by the
Board.

2. No later than July 31 of each year, the Board shall have reviewed the report from #1 above
and will have completed a performance evaluation of the District Administrator, per Board
policy 225.1.

3. No later than August 15 of each year, the Board shall have reviewed the performance
evaluation with the District Administrator,

4. No later than September I of each year the District Administrator shall have responded to
the evaluation review in #3, including a corrective action plan for any deficiencies cited in
the evaluation,

5. No later than September 15 of each year the Board shall have established any new or
modified requirements for the District Administrator for the school year then in progress.

6. The Board will meet with the District Administrator no fewer than three times a year (for
example, October, January, and April) for the purpose of evaluating the District
Administrator’s progress toward achieving the goals from #1. The District Administrator
will prepare an update for each such meeting, reporting progress on goals.

7. To provide the greatest opportunity for achieving the goals and for improving the District
Administrator’s performance, the Board shall perform an evaluation of the District
Administrator’s performance in accordance with the following schedule:

o By the first week of November, a District Administrator evaluation form shall be
distributed to all board members by the Board president.



e By the last week in November, all Board members shall have provided their input
relative to the evaluation form to the Board president.

* By no later than the first Board mecting in December, the Board president shall present
cominents or ratings to the entirc Board at a closed executive session, for discussion and,
if agreed upon, revision.

¢ The Board will present the resuits of the evaluation to the District Administrator at a
closed executive session no later than the second Board meeting in December, along
with any comments or goal revisions that the Board deems necessary.

Legal Ref.: Sections 118.24 Wisconsin Statutes (School District Administrator)
121.02(1)q) (School District Standards)
P18.01(2)(q), Wisconsin Administrative Code (School District Standards)

Local Ref.: Policy #225.1-Colleague Assessment Questionnaire, District Administrator’s Position
Policy #232-District Administrator, Job Description
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Revised: March 12, 2012

TOTAL:

Any item with 1 point should include the basis for the rating and a suggestion for improvement.

COLLEAGUE ASSESSMENT QUESTIONNAIRE

DISTRICT ADMINISTRATOR'S POSITION

225.1

NA (Not Applicable/Observed) may be used if the board member feels they lack the knowledge to

evaluate a category.

Category

Points: 1 23 45 (1 least; 5 most)

Leadership

. Work with the Board to refine the vision for

the District.

. Articulate and demonstrate the District vision.
. Work collaboratively with staff, parents, and

members of the community motivating and
inspiring support for the District vision.
Propose creative strategies to the Board for
implementing the District’s vision. Carry out
the strategies once they have been endorsed by
the Board.

1

2

2
2

3

3
3

4

4
4

5

5
5

Total:

Learning

. Ensure the District’s curriculum is of the

highest quality and routinely seeks
improvement and innovation.

. Use assessment of programs and services, and

input of staff, students, and citizens to gauge
student progress.

. Hire high quality professionals devoted to

individualizing success for all students.

. Work with staff, the Board, District

administration, and outside resources to provide
staff training focused on improving student
achievement and reaching building and District
goals.

. Propose redesign of District plans and

strategies, making adjustments based on
assessments and input.

Total:

Communications

. Create and disseminate communications on

issues of interest and substance.

. Communicate effectively with the Board, staff,

students, administration, and community
members.

. In concert with the Board and others, develop

and disseminate district-wide goals.

. Publicize appropriate school programs and

services to students and citizens.

. Consider and discuss with the Board innovative

communication channels and target audiences.

™~

Total:




Finance

2

. Support a responsible fiscal plan to reflect

District-wide goals that enhance educational
excellence.

. In concert with the Business Manager and the

Board, develop a budget in accordance with the

budget calendar and priorities established by
the Board,

[N*]

wn

Total:

Personnel
Administration

. Effectively monitor with the administrative

staff the personnel policy and practices of the
district, including the employee handbook.

. Provide or cause to be made realistic and

consistent evaluations of all school personnel.

. Complete an annual performance evaliation of

administrators or other supervisors as assigned.

Share results with the Board as requested by the
Board.

. Propose to the Board a system to identify and

recognize superior employee performance. The
proposal must include estimation of the
financial ramifications,

2

Total:

Facilities
Management

Lh

. Be responsible for effective and efficient

utilization of physical space and grounds.

. Establish and oversee optimal systems to

maintain buildings and grounds, working
through other administrators.

. Work cooperatively with other administrators

to develop a long-range plan, including budget,
to maintain and improve facilities.

. Assist the Business Manager and the Facilities

Director in an annual evaluation of buildings,
equipment and service systems and make
recommendations for repair/replacement,
including budget.

. Assist in the development of an annual plan to

identify and pursue building efficiencies and
improvemens.

. Monitor buildings to encourage community use

for clubs, organizations, adult education, and
recreational purposes, along with applicable
budgets.

Total:

Staff
Relationships

. Develop and maintain an atmosphere of trust,

participation and involvement in the operation
of the District.

. Seek feedback from students, parents, staff, and

the Board concerning their perception of the
system and its strengths and areas in need of
improvement.

. Actively promote positive staff relations.

Total:




Policy
Administration

b

. Work in concert with the Board policy

committee to systematically review Board and
District policies.

. Make recommendations through the Board

policy committee to revise, add or delete
policies.

. Provide a general overview of policy

effectiveness.

Total:

Advocacy

Represent the interests of the District in State
and national legislative maiters affecting local
education.

. Advocate for or against education legislation

under consideration as directed by the Board.

. Communicate the viewpoints of the Board and

District with regard to educational issues and
initiatives.

Total:

Increasing
District Revenue

. Work with the Evansville Education

Foundation to identify funding needs and
possible funding sources

. Serve, or designate another qualified person, to

serve on the Evansville Education Foundation
Board of Directors.

. Promote the efforts of the District and the

Evansville Education Foundation to the
community.

. Present to the Board specific alternatives to

increase net District reverme. Include in the
presentations the potential overall financial

consequences, both positive and negative, of
the alternatives.

. Actively engage local, State, and federal elected

officials in discussions regarding the critical
need for adequate District funding, in order to
maintain and increase the educational
excellence of the District.

Total:

Comments:
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DISTRICT ADMINISTRATOR
Job Description

The Board and District Administrator will negotiate terms of his/her contract.

L

11

POSITION GOALS & RESPONSIBILITIES

The District Administrator is hired by the Board and is directly responsible to the Board.
Sthe acts as the District’s Chief Executive Officer and directs the management of finances,
facilities, operations, and curriculum in conjunction with the work of other staff. The
District Administrator works cooperatively with the Board as the District’s leader to promote
the vision, policy, strategic plan, and management of resources. S/he will do so by
maintaiming a channel of positive communication between the school and local government
officials (e.g., city council, town board, city staff, county staff) and area non-governmental

organizations (¢.g., Chamber of Commerce, booster groups, service organizations, etc.),
parents, staff, and students.

DUTIES OF THE DISTRICT ADMINISTRATOR
The District Administrator has major position responsibilities involving the District’s diverse
operations to reflect Board and community expectations. The District Administrator shall:
A. Leadership
1. Work with the Board to refine the vision for the District.
2. Articulate and demonStrate the District vision. ‘
3. Work collaboratively with staff, parents, and members of the community motivating
and inspiring support for the District vision.
4. Propose creative strategies to the Board for implementing the District’s vision. Carry
out the strategies once they have been endorsed by the Board.
B. Learning

1. Ensure the District’s curriculum is of the highest quality and routinely secks
improvement and innovation.

2. Use assessment of programs and services, and input of staff, students, and citizens to
gauge student progress,

. Hire high quality professionals devoted fo individualizing success for all students.
. Work with staff, the Board, District administration, and outside resources to provide
staff training focused on improving student achievement and reaching building and
District goals.
Propose redesign of District plans and strategies, making adjustments based on
assessments and input.
C. Communications

1. Create and disseminate communications on issues of interest and substance.

2. Communicate effectively with the Board, staff, students, administration, and

community members,

In concert with the Board and others, develop and disseminate District-wide goals.
Publicize appropriate school programs and services to students and citizens.

. Consider and discuss with the Board innovative communication channels and target
audiences.

D. Finance

1. Support a responsible fiscal plan to reflect District-wide goals that enhance
educational excellence.

I

gl

o e



2. In concert with the Business Manager and the Board, develop a budget in accordance

with the budget calendar and priorities established by the Board.

Personnel Administration

1. Effectively monitor with the administrative staff the personnel policy and practices of

the district, including the employee handbook.

2. Provide or cause to be made realistic and consistent evaluations of all school
personnel.

3. Complete an annual performance evaluation of administrators or other supervisors as
assigned. Share results with the Board as requested by the Board.

4. Propose to the Board a system to identify and recognize superior employee
performance. The proposal must include estimation of the financial ramifications.

Facilities Management

1. Be responsible for effective and efficient utilization of physical space and grounds.

2. Establish and oversee optimal systems to maintain buildings and grounds, working

through other administrators.

. Work cooperatively with other administrators to develop a long-range plan, including

budget, to maintain and improve facilities.

4. Assist the Business Manager and the Facilities Director in an annual evaluation of
buildings, equipment and service systems and make recommendations for
repair/replacement, including budget.

5. Assist in the development of an annual plan to identify and pursue building

efficiencies and improvements.

6. Monitor buildings to encourage community use for clubs, organizations, adult
education, and recreational purposes, along with applicable budgets.

. Staff Relationships

I. Develop and maintain an atmosphere of trust, participation and involvement in the
operation of the District.
2. Seek feedback from students, parents, staff, and the Board concerning their perception
of the system and its strengths and areas in need of improvement.
3. Actively promote positive staff relations.
. Policy Administration :
I. Work in concert with the Board Policy Committee to systematically review Board and
District policies.
2. Make recommendations through the Board Policy Committee to revise, add or delete
policies.
3. Provide a general overview of policy effectiveness.
Advocacy
L. Represent the interests of the District in State and national legislative matters
affecting local education,

2. Advocate for or against education legislation under consideration as directed by the
Board.

3. Communicate the viewpoints of the Board and District with regard to educational
issues and initiatives.

Increasing District revenue

1. Work with the Evansville Education Foundation to identify funding needs and

possible funding sources.

Serve, or designate another qualified person, to serve on the Evansville Education

Foundation Board of Directors.

Promote the efforts of the District and the Evansvilie Education Foundation to the
community.

e

I~
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4. Present to the Board specific alternatives to increase net District revenue. Include in
the presentations the potential overall financial consequences, both positive and
negative, of the alternatives.

5. Actively engage local, State, and federal elected officials in discussions regarding the
critical need for adequate District funding, in order to maintain and increase the
educational excellence of the District.

Legal Ref.: Sections 118.24 Wisconsin Statutes (School District Administrator)
121.02(1)(a) (Scheol District Standards)
P18.01 (2)(q), Wisconsin Administrative Code (School District Standards)
PI34.32 (Subchapter IX-Administration Categories)



